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CHAPTER I
INTRODUCTION

Statement of purpose.- The purpose of this paper is to
construct a Workbook as an aid in developing library skills

in junior high school pupils,

dustification.- As students and future citizens, boys
and girls need skill in using library resources, Yet little
specific material for use with Junior high school pupils is
available, Existing courses sugpest types of activities and
exercisea, but do not correlate them with medern curricular
needs. Many colleges and secondary schools offer no con-
tinued systematic library instruction, Because the writer
will need materials to develop library skills for her own
students, she has constructed this Vorkbook.

Procedure,- In order to familiarize herself with the
probliems involved in organizing developmental library
instruction, the writer completed the research described in
Chapter II of this paper. As a further aid in determining
the moet useful form and content for her Workbook, the
writer also consulted library handbooks and library science
tools listed in the Bibliography.

Scope ta «~ In scope, the Workbook includes

library lessons and exercises utilizing text books,
- 1—



the card catalog, periodicals, and reference books; and it
includes, in the Appendix, suggestiens for using thia
material in existing courses. Imstruction in the use of
specific 1ibrary tools will 1imit the use of the Workbook.
The Workboek does not 1ne1nd¢ Anstruction in specitlind
research skills, _
This VWorkbook is largely theoretical, since it has not
yet been tried out in functional situations.
Definition of terms.- The terms listed below have the
following meanings when used in this paper. |
MW is a card file listing all of the

books in the lidrary alphabetically
by suthor, title, and subject.

2. L. G gation Bypten is an
amcmmt of books by subjects,
with each subject ruyreunwd by a

number,

3. A dicticnary is a book tentaining words, axrranged in
aiphabetiol order, with'their

provuncistions and ‘mingt. ‘

4. AB_spcyclopadis is a book or a set of books cone
taining information on meny subjects.

5. Ap_entry is any cemplete item or reference in an
index or other list,

+ An lndex is an alphohet.ieal 1ist of authors tiuu,
ects, or other items, vilh peg
ndicating where tha 1tm ars
diamnﬁ.

7. Bafersnce beoks are books which contain many facts,
statistios, and other inforzmation,



+ A.mehiect heading is & topic which is listed in an
index, card catslog, or other
alphabetical 11st.

o £.13001¢ is a word or a group of words which deseribes
an idea or & project such as a

sc¢chool report.



that,

¢ + o lidrary instrucetion must never be given.
in a vacuum. It must never be taught in itself
and for itself, The library is a too:l.{ and lessonas

in library usage must teach the studeat how to use

that tool,l
The question then arises, how can the apecial library
needs of individual students be recognized and filled?

Recognition of Needg.- In 1940, May Ingles, librarian
of Cmaha Technical High Schoel, stated:.

As lidbrary instruction becomes more nearly

standardised and as certain definite units of

- instruetion are incerﬁonm inte the courses of
ltudy for schools at all levels it will be possible
to know somevwhat accuratsly Just what library
knowledges and skills have already been acquired
by & high school or gollege frealman, At the
present time however, when this atandardisation
is lacking and nwdmu entering high school or
college differ so widely in their lidrary expeari-
ence, diagnostic or pre-tests to determine what
students already know ars very valuahle, These
tests not only help the instructor plan the work
which is to follow by showing what parts of the
subject matter need emphasis, but they also make
it possible for her to arrange for ind:lv:l,dull
differences and to demonstrate to the s d nts
thwu:.vca tm:lr wueulw Aibrary n

1chan Pane, '_'Lihmry Instruction in a Vacuum,"
W’ LKXIV (mtﬁmg ”53)' 131-

2uay Ingles and Anns McCague,

W (34 ed. rev.j New Yorxs 1-¥.Viison

4
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Since standardized tests test skille of proven |
importance to secondery school students, and since questions
are in clearly defined, elaaairiad sections, tha adminis-
tration of them a8 pre-tests would help to ideatify atudmu'
veaknesses. However, fow such tests are available, so that
use of them to Reasurs progress over a perind of time might
not be feasible., And nlthaugh:itsma on these tests are ¢on-
structed to be as similar as possidle to school aan;gpnents,
they camnot be expected to test finally and fairly gll;thd
nyecial aslignnant:necda of all achools. o

“Teaghers snd librarians might pool their knowledge of
the aurrieulnn and the 1ihrurv,1n cooperatively constructed
pra-ﬁ&ﬁts suited to the needs of individual schools.

Another possibility is the informal evaluastion of
students! proficiency in assigmments invelving library
ekills, Again, this type of disgnosis would require a high
degree of cooperation between teachers and librarians, For
while a teacher knows that a student iz or 1g‘not,ahlo t0
compléto an assignment, a lidrarian knows how much library
help was needed by the student, and how comparatively easy

or difficult were the skills involved.
‘ iag.~- Once atudent

weskneesss have been identified, ean teachers and librarians
afford to give the necessary time to individual arill?



Different situations . . . require different
methods of library instruetion. In one echool

group instruotion may Be the only possidble solution

&ahﬁ?u‘ﬁ"’ﬁ?ﬁn :c%:gllthc best method may be a
The "combination” progrem would include training :tn‘m&é'
library skills followed by 4rill or specielized training to
meet individusl meeds.Z

Subegrouping is one way of meeting individual needs,
Testing, informal disgnosis, and consideration of individual
study habits, interests, and espabilities, is an important
part of such a program,

Faoulty Cooperation.- "Teachers ashould kesp in mind that
the tesching of lidrary usege to pupils, like the teaching of
reading, is a continuous pmenm-"a . This comment irom a
public lidrarian provokes the thought that the library
instruection progrem, like the develc;mental resding progrem,
should be carefully worked cut by administrators, teachers,
and librarians of all grade levels.

Librerisn Garber makes some positive suggestions for
teacher-librarian cooperation, frow which the following are

adapted:

3Eth.1 cmm, "Teschers mna Librery Eﬂunation .
a | Jgusation, V (December, 19584), 3.




1.

2.

3.

7
8.

9.

10.

Teachers should viszit the library before assigning
work invelving liberary skills, so that they become
acgquainted with the materisls available.

¥ork can be planned so that students lemn to uas a
yuriety of general reading and refersnce books,

Library assigoments should be definite rather than
vague.

Library assignoants should be gearsd to ehildmn'
grade and experience levels, Otherwise, librarians
may 40 the bBulk of studenta' referencs work and the
studsnts themselves derive 1ittle benefit frm the
assigrments,

Teachers cen ask librarians to furnish bibliogrsphies
on verious subjects, for ussin unit teaching,

The librarian sheuld be notified before gronp
sigmments are made, so that she will have time ‘o
colliest materials needoa, or to put materiala on
raserve if necesaary,

Library-usage 4drill should be & continucus process,

Teachers and librarisns should ghare in selecting
books for the acheol lilrary,

Librarians are responsible for convineing adminias-
traters of the importance of the library.

Librerians are responsible for making available to

feculty new pnblimiicm + #nd for otherwise serving

the teaching etaff

In fermulating a library skills program, it would seem
essential that librarians be thoroughly familiar with the
curriculum and its demands, snd thati teachars be familiar
with the broad, general field of library science, and with

ladapted from Garber, op. 8it., p. 318,



the facilities and services of the school and publie
libraries.

4r.~ Margaret G. Cook,
teacher and librarian at Drexel Institute of Technology and
New Jersey State Teachers College at dontclair, suggests that:

An alternative to a credite-bearing course is
the unit inciuded in the composition course, where
the student, assigned the task of writing a pqptr
based on "reas: +* is intreduced by the librarian
to the tools ralated to his topie, and directed in
hies use of them by tescher and 11brarim working

ethor, In the writer's experience, this pro-
cedure is effective both in :lntredueina the student
to the materials and methods of resesareh, and in
demonstrating to him how helpful librariam can be,d

Thus Miss Coock, in her suggestions for integrated
teaching, alsc emphasises the importance of teaching library
skills in functional situations, and the necessity of teacher-
librarian understanding and cooperation.

If this delief in the value of integrat
Iibrary instruetion with other courses is wide
ueeopﬁoﬁ by lidbrarians and educators, the whole
consepiion of librw lessons will be changed,
Librarians will no. longer prepars outlines and
practice work for lessons that are, of necessity,
“more or less distinet from the puphn' interests
and needs, But rather will the classroox teascher,
who is herself skilled in library use, introduce
her students to wvaricus library tools and tech-
niques at the time when learning comes ant
esasily, that is, when the need is felt,

IMargaret G. Cook, law Library Xev (New York: H.W.Wilson
Company, 1986), iv,

Ingles, gp, cit., p. 10.
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Some of the major questions to consider when imtegrating
1ibrery imstruction with secondary school courses might be:

1. :hat do the studsnts of a specific grade already
nowy

2. WVhat library skim do these students need to learn or
to review?

3. Vhatschedule of tescher and librarian instruction will
give the imstruction when it is most nesded, in suf-
ficient and not superflucus deteail, and uith Ppro-
v:la:lon for review vithmt uselesa ﬂpltitim‘!?

A nunber of books (listed in the bibliography of this
papnr’) vrittoﬁ by library science :lnntz'uef;érn include
detﬁm- discussions of a wide variety of library tools,
'mae&h;n and librarians who use these books as & basis for
librafy instruction sust choose the topies and detalls

whiah bnt it :mtg their sehsol situationa,
stdan.~ While mest library

nanua;q present a iﬁ'—ltipliaﬂy of autau, one SCUrCe warns:

| Librarim are ™ r that iy a commendable
#n:z. to make puplls. . they have gone into
aeuﬁ-:s;..: ‘ g Doys and . 3irla with =~
:mtouation net. seful, and interferisg -
~with the retention of Ayat which is. oksential,
 Emphasis should be on a few indispansables--dictien
‘aries, nneynlepcdiu and a limdted number of row
referencs titlesy {hm of finding books and
- megasine m&elu thrwuh catalegs and indexes; the
esompilation ¢f a Mbnon'?hy; xood eitisenship and
‘ tha care of 11hmry books,

S’Luaﬂc P. Fmo he Libr_ - ,
Ch:lcago: Miem Libralfy EEESCIRCION 19N, u:



All of the sources investigated for this paper
receamended teaching students the use of;

1. parts of a book,

2. aicticnaries,

3. encyeclopedias,

4. the card cataleg,

8. the Dewey classification system for book lecation,

6.

7. megasines, and

8. speclal reference books,

Included frequently in these or other units was
informetion abeut: |

1., the use and function of the uhrary,

2. iibrm'y citisenship,

3, the care of books,

4. note-taking,

5; outlining,

8. bibliography.meking,

7. evaluating authorities,

8. atudying booklists, and

2. btuilding personal home libraries.

Diffaroacds of opinion exist not in the choice of the
over-sll skills to bDe taught, but in the grder in which these
skille are taught. Some sources begin by discussing the parts



of a book, and others discuss first library arrangemsent,
encyclopedias, or the writing of term papers. It sesma to
this writer that the needs of each group must govern the
erder in which skills are taught.,

Differences of opinion also exilst in the tools to be
used for instruction in library skills. This is particularly
true in the study of reference books. Many courses organize
the tesching of reference skills under such classifications
as) quotations, biograplv,-yomy, or pouuui informstion. .
Within these classifications, the choice of titles varies
eonsiderably, | _

The following are universally included in library
instruction: _

1. Almanacs (particularly the ¥orld Almsnas),

2. Atlsses, o |

3. ¥ho's ¥ >
4. Bartleti's Familisc Quotatiena.

.ﬁ:l.no other reference books are stressed by more than
half of the sources 1nvumaw by this writer:

1. ¥ho's Who,

2. Kunits colleetive blegraphies,

3. Junier Beck of Authars,

4. Currepst Blogrephy s

&8, and

o { ;o Y.

8. Stevenson's Home Book




teachers and librarians to disgnose the needas of thelr
students, decide on appropriste methods of inatruction, and
1ntegritn ingtruction with claserocm work.

This Workbook péustnts'tnbrciets for use in déyelopinz
library skills in junior high school students, and #t.. ..
attempts to show how these sxercises way be uhqd in

¢lassroom sitnationa.

ie



CHAPTER IIIX
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Dear Teacher,

Moat of us have access to a wealth of books and mega-
gines in our school and public libraries, If we help our
students to use these library materials efficiently, we
'will be enriching both their present work in school and
their future lives as thinking citizens of a democracy.

The purpose of this Workbook is to present exercises
as an aid in developing library skills in Jjunior high school
studenta, The Workbook is divided into five parts, each
part stressing one of five types of library skills:

A, Understanding and Using the Parts of a Book

B, Using the Card Catalog

C., Using Magazines and the Readers' Guide

D, Using bincyclopedias

E, Using Reference Books

The Worksheets within each part contain questions
degigned to lead the student to understand and to develop
specific library skills, Suggested low, medium, and high
levels of difficulty are indicated by numersls (I, II,
IIT). These levels are intended to be flexible, since a
student may not need the same level of instruction in all
areas, Also, certain skillas, such as the use of

biographical reference books, may be totally unnecessary
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in seme situetions,

Keys to the Workshests contain suggested answers to
the qu#stiem.- However, since soms of the questions are
mbaeét:l.w, a variety of answers may be ‘&eccptahlo. It
would benefit students to discuss these gquestions and
answers during the class peried, |

The Library Test consists of five quisses keyed to
correspond in emphasis te the five parts of the Workbook.
The quiuu may be given ssperately or at one time, They
BAy stwt as a dimultie pro~tost or as an achiesvement
teast, or they may be givon twice as & measure of presrtu.

The Key to the Library Test contains answers to the
questions. A low, medium, er high level of proficieney
is indicated for each answer. = Students showing a weakness
on any level of any area u# be raferred to the corre-
lpondiﬁx-‘ ¥erkshests for ﬁsmct.ion and practice.

The curr:leulm Guides in the Appendix suggest pmrts of
the Workhook which are related to typical activities in
var.tm mbawt fields,

I hﬂpﬁ that yeur students enjoy and prefit by tho use

of this Werkbeok,
Sincerely yours,

74707&@%«'#4;;#/7
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Dear Student,

Imagine that a pen pal from Biimmmé came to vieit
you, He wuld probably ten‘-aboni. some interesting skiing
experiences, or about the men who carve wooden wgnmts
and snimals. You, in your turp, might talk sbout frogmen
and baseball, er about dancing snd American cooking.

. How suppose that he wanted to know more about Americen
sports and hobbles, Suppose he suggested that you take hin
to the library to ﬁnd a Book ibwt frogmen for him, and
one about woed carving for yourself, | |

vhat would you d¢? Could you walk intoe the lidbrary
and quickly find your friend the boek he wants? Could you
ﬁnﬂ an it&ns and leek up ym home town--and his--on the
maps? Or would you have to admdt that you do not kmow your
way around in the library, and have to depend on the
librarien to £ind your books for you? |

¥hat do you 40 pow, when you want to know more about
horses or actresses er American Indiana?

I you look carefully at the litrary, its boaks, and
' ite magezines, and anewer the questions in this Workbook,
you will diecover how t¢o find books and magaszines which
will interest you., When you are really "in the kmow®, you
will not ‘m:.y be able to help visitors in the library, you



will help yourasif to more sxeiting reading, better ball
playing, bigger hobbies, and--yes, you will help yourself
to easier, more enjoysble school work,

This offer has & nmny«-bnek' guarantee. But remember
that to ask for your money gr your bocks, you must first
use this product (or Workbook) asccording to directions!
Why not give it a try?

. Sincerely yours,

17



About the Library Test

70 the T H

This Test may be given as a disgnostic pre-test or as
an achievement test; or it may be given at both the
beginning and end of a term,to measure progressa. It may be
given at one time, or it may be given in five sections,

The Test is divided into five quizzes which atress the
same five groups of library skills that the Workbook
features;

A, Understanding and Using the Parts of a Book

B, Using the Card Catalog

C. Using ilagazines and the Readers' Guide

D, Using kncyclopedias

E, Using Reference Books
The quizzes are lettered to correspond to sections of
ingtruction in the Workbook. Thus, a student weak in a
particular section of the Test may be referred to the
section of the Vorkbook which will instruct or review the
skille he needs,

On the Test Answer Key the answers are labelled,
according to the skills involved, as low difficulty
level, middle difficulty level, and high difficulty level.
Pages in the Workbook are also labelled to indicate
three levels of difficulty. Thus, a student who misses



19
quiatieﬁa of a particular level may be referred to Workbook
instruction on that level.

By examining the students' answer sheets, it is
pessiﬁle to £ind both topics on whieh a student or a class
needs low-level instruction, and topics on whieh t.he'
individual or group is ready for high-level instructiocn.



LIBRARY TEST: Quis A Number right

Neame

~ Imagine that you are looking at & sports book. How
eafficiently can you use the book? Complete each of

the follwwing statements lacing a check (V)
before the best ending. W » _ i

1. &l table of contents contains

B & dist of people, topica, and words.

b, wn :quheueaz 118t of subjects included in the
oK

¢, titles of chapters, stories, and unita, with their
page numbers,

— 4, suthors; titles; and ¢all numbers of other books
you may wish to read,

e, sxplanations of the content of the book.

aw——

2, To find a chapter or a unit about tennis, you would use the

3.

— & appendix,

— D, bibliography.
¢, index,

4. preface.

o, table of contents,

To £ind a deseription ¢f the Australian erawl, you would use
the

a, appendix,
b. bibliography.
=20



— ©. index,
— 8. preface,
— % table of contents.
4, To find information sbout the late golifer “Bu‘bo" Za.hariu
you would use the
— B APpPendix,
— b, biditogrephy.
— ©. index,
- 3¢ preface.
— ®. table of tontents.
5, Te find the auther, title; and pubiishing company you
would look
- B¢ On the fromt of the book.
b, on the title page.
¢. on the Jacket of the book,
d. in the table of contents,
¢. in the index.

6. If you look up "baseball® in the index and finds

Baseball 17 s 41, Bew also Cricket,
this means {hnta

- B+ You should look on pages 17, £3 to 89, and 4l.

— De You need not find the page numbers listed, but
you should look up “eriecket",

— Co You should look up the pages listed, and ahen.m
also Tind the chepter on “ericket® in
table of contenta,



2e
- ds you should loek 3 uam and should
" slso find pages uw or “criekot" in the
index,
— §: ericket la another name for baseball.

7. To £ind eut hew recently this Wook was published, look
- &, on the title page.
= Bs on the Bask of the title page.

¢. on the other aide of the frontispiece.

4. 'm.r thes preface,

¢. in the appendix,

—

A

8. To find the purpese of the suthor in writing this book,
you would loek in the

- B, appendix,

b, first chapter.
¢. index,

d. bibliegraphy.

— $: preface.

—
A—

w——

9. Pooks about horse raging might be suggested in the
— 8, bibliogrephy.
— B Slography,
— €. appemdix,

4. index,

e, table of contemts.

magiy

—v



10, ‘I‘ho introduction of the bock contains

— 8. an 1ntr»duatory artieh about, aportn.

- D¢ the purpese of the author in writing tho book.

¢. an expianation of how to take part in Qspprta.

d., a iint of people to whom the suthor ise indebted.
e. an article which 1s always written by the suthor,

| W

iRy
- S



"LIBBARY TEST: Quis B Number right
' Neme

How independent are you? Can you f£ind the 1library
books that you need? Complete esch of the following
statemente by placing a chack (V) befors the bdest
snding.

1. Tn the library, fiction books are arranged

a. soceording to the Dewsy Decimal Clessification
Byasten,

w b, according to sise,

- ¢, alphabetically by subjects.

— 4. slphebetically by the last names of the authors.
e, alphadetically by the first words of the titles.

L

2. To £ind on the shelves W by knid Bagnold,
you would look

—_ 8, under the «mct_; Dewsy Decimal number.,

w— bc Mmtn sax e . . 3 b}f Mu. E‘m, m
' Echaing & by Eleanor Kstes.

hack, by S$.G.Baggett, and

Fiicks, by Mary O'Hara, and
W Harguwitc Allis,
3, In the library, non-fictien is arranged
— B -uc_eo_rdine o thc Dewsy Decimal System,
. b, acecording to sisze,
S



285
~ C. @lphabetically by subjecta.
— &, alphabetically by the last names of the suthors.
- @ @lphabetically by the first words of the titles.
4. To find a biography of John Paul Jones writtem by Phillip
Russell, you look in the blography section between
— 8. & Dook asbout Pocahontas and one about Paul Revers.

— Do Audubon, by Constance Rourke, and The Babe Ruth
gtary, Dy Bebe Ruth, ’

18, by M.V.Charnley, and Johnpy
M Y E..B-&ﬂdnaan.

d. & bock about Will James and one about Jean Lafitte,
— %, & Dook about Jemny Lind and one about Paul Revere,

5. When a biography is about more than one pereon, you will
find it on the shelves

. 8, with the single biographies,
b. alphabetically meerding to the name of the auther,

¢, alphabetically aceording to the first man
- menticned in the book.

4. alphabetically actording to the title.
¢, in the litersture section of the library,

-

6. To quiékg‘ﬁnd the books of Alice T, Hobart, you would
look in the card catalog drawer marked

om— ‘. SJ.O'T“.
__ b, A-Beg,
—v— e. Heh"‘ot‘



— 4. Fro-Hy,
— o, none of these,
7. To f£ind W_!m, you would use the catalog
drawer marked
- B¢ B=Sk,
— b, Tex-Z,
— €. Sl«Tew.
— 8o I-Mn,

o, none of these,

8. Books telling how to dance would be listed in drawer
— 8. Beh-Chap
e De Char-Cun,

¢, Cur-Ef,

- 8. Eg-Fri,

— 9, MohuOt,

9. You find the following titlu in the card cataleg.
which book would almost certainly contain & plsy whieh
your homerocom might produce at Christmas time?




<7

10. If you look up "Cowboy Stories" in the card catalog and
find COWBOY STORIKS see RANCH LIFE, this means that

o

8.

b,

C.

a,

you should look for the ranch life booke on the
shelves,

"Rench Life" is snother way of saying “Cowboy
Stories",

this ie a note to remind the librarian of
something.

you should look for cowboy stories in the catalog.
you should look up "Ranch Life" in the catalog.



LIBRARY TEST: guis € Kumber right

Do you know how to make magazines work for you?
Complete each of the following statements by placing
a check (v) before the best ending.

1, News magazines such as Newsweek and Tige describe
— 8. mainly national political events,

— b, Bainly world and national political events,

w— Co Current events in polities, music, science,
drama, and other fields,

d. current events in politics, defense, and
agriculture only,

e. mainly news from Hollywood, Broadway, and
Congress.
2. A good magazine to read for a report on atomic
developmenis is
— &. Science Newa Letier.
— D. Reader's Digest.
— C. Hobbles,
— . Iime.
— €. Holiday.
3. Recent articles about skin diving can be located through
the
a, card catalog.

—_ b, visual guide te pericodicals.

-2B-



4, If you have this information about a magazine érticlez
Sat Eve Post £27: 40-14 My 14 *56, you could find the
article in the Saturday Ivening Pbat in

a. Volume 40, May 14, 1955, on page 227,

b. Volume 227, May 14, 1955, pages 40 to 4l.

c._Vblume £8, May 14, 1866, page 237,

4, Volume 40, May 1, 19865, page 1l4.

e. Volume 227, May 1, 19686, page 14.

——

aamima.

L

6., To find an article about d4nosaurs which is in an old
issue of Ljfe, you would leok in the Readerg' Gujde for

a. "articles",

b, the name of the author.

¢. "Life",

d. . "dinosauras”,

e, none of these,

6, Through the Readers' Guide you cen find magaezine
a, articles and stories only,

b, articles, stories, poems, and play and movie
reviews,

¢, articles, stories, poems, play and movie reviews,
and book reviews,



— 8. articles, stories, poems, and songa.

— &. articles, stories, playas, and book reviews,

7. To find a poem by Eva Byron entitled "Cat{ Sleeping"
you would look in the Readers' Guide for

a. "cats™,

b, "sleep".

¢, Byron, Eva,

d. the subject "cat" under "Poema",

e, none of these,

8., Stories are listed in the Readerg' Gulde by
&, the title of the story only.

b. the subject of the story only.

L

¢, the word "stories",

d. the author, subject, and title of the story.

6. the subject and title and the word “stories“.

9, If you found this in the Readers' Guide: Anastasia;
drama, See Bolton, G.R., it would mean that

a. you should lcok further on down the page,

———

b. you should look under Bolton, G.R.

e¢. you should leok under "plays",

'd, G.R.Bolton is the name of the compapy which
produced “Anastasia®,

e, G,R,Bolton is Anastasia's real name,



10, A new Readers' Gujide is issued

a.
b,
C.
d.

whenever there is enough new material,
once every two years,

once a year,

twice a year,

twice a month,

31



LIBRARY TEST: Ouis D Kumber right

The Canadian liounted Police always "gets its man."
Do you always get your topic? Complete each of the
following sentences by placing a check {4/} before
the best ending.

l. An encyclopedia includes

— &, words and thelr spelling, pronunciatiocn, and
_ meaning,

__ b, references to other books and magazines.

— ¢, many articles arranged alphabetically by authors,

4., brief facts on many subjects, arranged alpha-
betically by authora,.

—

e, articles on nearly every subject, arranged
alphabetically by subjects,

2. You might find pictures of cloud formations in volume
a‘ P.

b. C,

a—

c. P,

do Si

p—
——

e¢. none of these,

3, In praparing a report on South America you should look

— 8, 1n the S {¢clume because that is the gquickest way
to find material,

__ b, in the S volume because the index is hard to use,

38



¢, look in the index in order to find all the
information that there is.

d. look in the index becsuse the S volume is hard
10 use,

€, look in the atlas volume.

4. The index of an encyclopedia
. &, 18 slphabetical by subjects,

b. lists articles alphabetically by authors.

¢, lists titles of Dboeks alphabetically.

d. 1lists mainly maps and illustrations.

e, suggests one volume and page for every subjecti,

8., If you do not find "West Indies" in the index, you should

a, turn to the W veolume and look in. alphabetical
erder, '

—. b, look under "Indies" in the index,

¢, look for a "see"™ reference in the index,

——ht

__ @, use the table of c¢ontants.
e. look further up and down the index columm,

—

6, If you find this entry in the index: Reading, ses Books and
Reading, you should

a, lock in the bibliegraphy for books about reading.

L

— b, Bee an 1lluatr#tion of books and reading.
¢. look Turther up and down the index column.
4. look for "Booka and Reading" in the B volume,

e. look for "Books and Heading" in the index,



7. The following are primarily for children and young
pecple:

— 8. Compton's and Britapmice Junjor.
— b. Compton's and Americans.

— ©. Britapnica snd World Book.

— 6. Amerigsns end Colliers.

— ©. ¥orld Bogk and Colliers.

‘8, Anrengyélopedia-wmual is |
— 8, any volume of an encyclopedia,
b. a volume of topics for further atudy.

——

— ¢, a volume ef the events snd progress of one year,

d. a volume of maps.

e, & list of book titles for further study.

9. All encyclopedias contain

a. many volumes.

b. a volume of topiecs for further study.
¢, a separate index volume,

d. information on many subjects,

e, the same featurqs'arranged in the same way.,

iO: Your iibrary hag more than one encyclopedia because

a. all sets are not equally as good as others,

— b, all sets are not equally as easy, and do not
contain the same features,



356

— Co 1T someone were using one set, you could use

another set at the same time,

— @. some students prefer cne set, and other students

E———

prefer other sets.

e, some of the sets are wore expensive than others,
and the library is being economical.



LIBRARY TEST: Quiz E Number right

Are you getting the meoet ocut of the reference section
of your library? Complete g¢ach of the following state-
ments by placing a check (v) before the best ending.

1. A éictionary contains
a. the spellings and meanings of words,

———

b. the pronuncilations of words.

¢. synonyms, antonyme, and syllable divisions,

d. all of the features listed in a, b, and c.

——

e. all of the features listed in a, b, and e,
- in addition to articlés on many subjects,

At

o, The word "graju-8t" is

a, part of a foreign phrase listed in an English
dictionary.

b, & foreign word frowm which an English word is
derived,

oiminrnn

¢. Spelled phonetically to show how to pronounce it,
4, not the preferred spelling.
e, probably teken from a forelgn dicticnary,

‘3; You would find the populstion of Paris in
—. 8, & dictionary.
. b, an almansac,

—. C. an atlas,

-36=
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— 4. an almanac and an atlas, but not in a dictionary,

— ©. an almanac, an atlas, and a dictionary.

4, You would find brief information about French government in
a, & dicticnary.

b. an almanac.
¢, an atlas,.
d. an almensc and en atlas, but not in a dictionary.

e, an almanac, an atlae, and a dictiocnary.

5. gou would find information aboutl early iajor Lesgue games
in

&, a dictionary.

b, &n almanac,

——

¢, an atlas,

d. a historical atlas,

6, To find out about forts used in the French and Indian
War you might use
a, & United States atlas.

-

b. & historical atlas,
c. the World Aliksnmc.
d. a dictionary.
¢. all of these,

———



7. To find a amall Msine village on a map, your best source
would be

— B, 8 United States atlas.
b. & world atlas,
¢. & historicel atlas,

d. an almanac,
e, Whe's Who In imerica.

8. You would find information about Paul Revere in
a.
b.
Q.
d. ¥

— &. Surrent Blography.
b.
C.
a.

€.

10, You would lock for a description and a picture of
Roy FRogers in







A, UHNDERSTANDING AND USING THE PARTS QF A BOUK

Difficulty Level I

If you have a new text book, it will be perfect for
this activity,

In what part of the book is
the table of contents?

How is the table of contents
arranged?

How can you find in the book
a chapter or a story that is

listed in the table of cone
tents?

Which of the following items
are listed in the table of
contents? On the blanks to
the right, please check the
items that you find,

a, Preface

b, List of Illustrations

c.. Introduction

d. Units or Sections

e, Chapters or Stories

£, Small Sections

g. Appendix e
h. Bibliography —
i, Glossary —
J. Index —



B,

7

8.

g.

What have you learned from
the table of contents about
the subject of the book?

What have You learned about

the arrangement of the book?

What special sections or
features did you find?

If you wanted to find Chapter
VIII in your book, what would
be the quickest way?

New cn the basais of your
experience, answer this
question: ¥hy do we use the
table of contents in a book?

41




1.

2.

4,

S.

A, UNDERSTANDING AND USING Tilin PahTS OF A BOOK

Difficulty Level II:

Must We Use the Index?

What person or topic can you
think of which might be
discussed in your text book?

42

Exampleg: Louls Pasteur,
apostrophes, trapezolds,
"The Highwayman"

How would you look for this
subject in the book? (Check
the method you would use.)

Leafing through the book —

Using the table of
contents

Use the method thatl you

checked above, Then answer
this question: Would you Recourendation:
recommend this method to a
classmate? Why or why not?

Please turn to the index of
your text book, and look for
your subject, Whet pages
are suggested in the index?

Would you recommend the use
of the index to a classmate? Recommendation:

Why or why not?




2

6. List six subjects which might be included in your text book.

7.

Then time yourself as you quickly look up each subject in
the index, record the page numbders given, and find one of
the correct pages in the book, If a subject is not listed
in the index, plasce & "Q0" in the column for page numbers.

Starting Time

Page Page
Buhlects Numbers Found

a,

b.

C.

4.

e,

Finishing Time
Mumber of Minutes

Now that you have had some practice in locating subjects in
en index, liet six subjects whieh might be includad in one
of your other text books, and repeat the exercise., Has
your speed improved?

Starting Time

Page Page
Sublects Hupbers Found
ao
b,

C.




" < -3
4.
e,
£.

Finishing Time
Number of iiinutes




1.
2.

3.

4,

45

A, UNDERSTANDING AND USING THE PARTS OF A BOOK

Difficulty Level III:

Suppose that you looked for
the subject "Charlemagne”
and found this entry in the
index:

¥hat information is missing?

What other subject is
suggested?

Why do you think that we
¢all this a cross reference
or a "see” reference?

If you looked up "Charles
the Great" in the index,

what would you fing?

Another type of cross
reference, a “see also"
reference, refers you
across the index for
additional page numberas:

., Xf you look up “Nouns"

you find:

If you looked only under the
heading "Neme words" what
pages would you nok find?

Chariemagne, See Charles
the Grua£

Examp]

Name worda: finding and
Judging, 26, 43, 94-25,
136, 181

13, 83, 86, 285

using
See also Nouns

Noung: defined, 136
182, 225
using, 136, 144, 225

§gg_§igg Name worda




6.

7o

8.

2.

If you looked only under the
heading "Nouna" what pages
would you not find?

¥What 1s an example of a
cross reference from your
own text boek?

What should you do in order
t¢ find thia subject in

your text book?

¥hen you are preparing a
report, and you find a cross
reference, why is it
necessary to look up the
subject to which you are
referred?

46




1.

2.

3.

A, URDERSTANDING AND USING THE PARTS OF A BOOK

Difficulty Level III:

Without leoking it up, what

47

information 18 included on
the title page of your text

book?

When you have finished, open
your book and check youn-
self, How right were you?

Do all title pages tell us the same thinga? To find out,
let us examine and compare the title pages of several boaks.
In the first column below, check the items that you find on
the title page of your text book., In each of the other
columms, check the items appedring on title page of your

other taxt books and supplementary reading books,

Books
2 2 8

jw
>
ien
o
2

Title

Author

Second Author {(co-author)
iditor(s)

Compiler

Centributors
Introduction Writer
Translator

Illustrator(s) -
Edition Number



4.

5.

Name of Series
Publisher

Press or Primter
Flace of Publication
Date of Publication

What information is on gll
of the title pages that you
examined?

Of what use would the title
page be to you if you were
writing a book report, or
if you were making a list
of books for someone else
to find in the library?

I




1.

2.

3

4,

E.

6.

7.

8.

A, UNDERSTANDING AND USING THE PARTS OF A BOCK

Difficulty Level III:

For this activity, you will need three books about atomic

science,

FPlease open one of the books
to the %ﬁg& of the title
)

page. any copyright
dates do you find?

What do you think that the
word Yeopyright" meansy

What is the most
copyright date in your book?

What does this tell you
about the information in
the book?

Flease turn to the second
atomic science book. What
is the most recent copy-
right date In it?

What is the moet recent
copyright date in the third
book?

Which book do you believe
contains the most up-to-date
facts?

Which book would e most
ugseful for a report?




m

9., To summarizeé your findings,
answer the following
queation 1n your own wordse:
Yhy is the copyright date
important?

10.

11, Why do you feel that some of

Are new books always more useful than older books? To find
out, examine each of the topics listed below, and imagine
that you need a book about each teple, If you must have a
recently published boek, place a check in the first column,
If en older book would Pe as useful as a new one, place a
check in the second column,

Recent  Any

Date = DRate

a., Opportunities in Ingineering
Professions

b. Music in the Twentieth Century
c. Algebraje Equation Selutions
d., Pclio and Cancer Treatments

e, Aviation Devilopments
. History of the Confederate States

g. Cabinet-building
h. The Negro FPrcblem in the United States

these tepics require recent.
ly published booka?




12, Why 40 you feel that for

13.

some of the toplca, booka

may be either recent or
clder?

Now that you have thought
about how recent different
kinds ¢f books must be,
angwer this question:

¥hen is the copyright date
important?

51




1.

2,

3.

4.

6.

A, UNDERSTANDING AND USING THE PARTS OF A BOCK

Difficulty Level IIIl;

You have learned to use the title pasge, table of contents,
What other sections of the

and index in your texi book,
book also help you?

If there is a preface, a = -
foreword, or acknowledge-
mentsd in your text book,
where is this section?

What two kinds of infor-
mation do you find in
this section?

dnireduction

If there is an introduction
in your text book, where ia
it located?

What name or initials do
you find at the end of the
introduction?

Is the introduction written
by the author of the book,

or is it a historien
scientist?yor other !

distinguised person?

Skim the introduction to
see why it 1s included,
How does it help the reader?




7.

8.

9.

12,

i3.

i4.

16.

Are there introducetions to
the chapters or units in
your book?

How could they help you in
reading this book? -

At the end of chapters or
units are there summaries
or review questions?

How eculd the summaries or
reviews help you?

When would you read the
summaries or reviews?

If your text book includes
a 1list of other books (a
bibliography) or aeveral
such lists, where is it?

Lock at the titles on the
bibliography, What sub-
Jjects 4o the books cover?

Why 40 you think that the
suthor included a bibliog.
rephy?

Where might you find some
of the books listed on
biblicgraphies?




Glessary

16. If there is a glossary,
where is it located?

17, How are the words in the
glosaary arranged?

18, What information is given
for each word in the

glossary?

18, Of what use might the
glossary be to you?

Apvendix

20, If there are one or more
appendixes in your book,
where are they?

21, List the kinds of infor-
mation which you can fimd
in the appendix when you
need them,




1.

2.

3.

4.

5.

6.

‘of the publ
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A, UNDERSTANDING AND USING THE PARTS OF 4 BOOK

Difficulty Level IIIs

How Should We Ixaw

During the school term, we will be using a variety of

‘boocks for speclal projects and reports., If you examine

a new book, you can guickly discover which parts of it
are most important for your work,

From the title page, copy

the auther, title, place of

publication, and {he name
1shor.

What is the most recent
copyright. date?

¥here could you find this
boock if you needed it egain
next year?

Copy the library "call
apumbert from the outside of
the book.

Why is it important to write
down the call number?

What sections and chapters

listed in the table of P

contents sound important

for your subject? P
P
P
Pe
P

e

e




7

8o

9.

10.

¥hich of these features
will you need?

What specific people or
details do you want to
locate? Find their page
numbers in the index,

What, in your own words,
is the purpose of the
author?

V¥hat useful information do
you find in the introduc-

tion?

Freface
Introduction
Bibliography
Glosesary
Appendix

&

4

]

Pages

Pages

Poges

Pages
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11. Check the bibliographies for booke which might be useful,

and list them below.

Author: Call MNumber:

Title:

Author: Call MNumbers
Title:

Author: Call Number:

Title:

Authors Call Mumbers______
Title:

Author;: Call Number:

Title:




TEACHER'S BIBLIOGRAPHY
These references provide additional instruction,
exercises, and activities in the use of parts of a book.
Aldrich, Ella V, 8., rev, ed,
New York: Prentiee-Hnll, 1946 Pp. 6-10.

Boyd, Jesse E,, Baisden Lea B,
Mamler Gerbmde. 2

Kott Carolyn, and
e, gnd You, New York:

Charles Scribner's Sons, 1949, Fp.

Brown, Zaidee, MJM% 7th ed. rev, New York:
H.W.¥ilsen Company, 1949, « 10-17,

Cook, ifargaret G, Ihe New Librery Key. New York: H.¥%.wilson
Company, 1986, Pp. 3-18.

Ingles, iday, and McCague, Anna. e 8

. 4th ed, rev, New York: H.,W.¥Wilson
comﬁany’ Mo PP. 3w.

Long, Forrest L,, and Halter, Helen. gSoecisl-Studles SKills.
Rev., eld. New Yerk: Inor fhxblishing Company, Inc., 1954,
Pp. 66-70,

Rossoff, Martin, he n High Schog hing.
New York: H.W.Wilson Compmy, 19566, Pp. 92-99.

Scripture Elizabeth, and Greer, aret R. Find It
« 4th ed. New Ycrkz H.W.Wilson Company, 1855,
PP. 11"15.

Toser, iarie Antoinette, Librery Mapual, rev. ed, New York:
H.W Wilﬂcn Compaw, 1939. PP. 12“1?0

Hemm, Loraine Sherburn. “Library Skills." Inglish Workshop,
Boaton University, 1956, (Mimeographed.) FPp. 18-21.



1,

2,

3.

4.

5.

7e

8.

B, USING THE CARD CATALOG

Difficulty Level I:

When you examine the fiction
(novels and stories) section
in your library, how do you

find the books are arranged?

If you Had reed Lad: 4 Pox
and wanted other books by
Albert Payson Terhune, where
would you leok for them?

To the right is a list of
authors, Imagine that each
of these authors has a book
on the shelves, and that you
are loocking among them for
books by other authors,

Between which two authors
would you lock for a book
by Coatgworth?

Between which two would yeou
look for a book by Malvern?

Between which twe would you
look for a book by Stols?

Between which two would you
lock for a book by Forbsg?

Betwednn which two would you
look for a hook by Dalglieah?

Between which two would you
lock for a book by Neorten?

Bronte
Cavanna
Del.esuw
Goudge
Heinlein
Lawson
Nordhoff
Sperry
Tunis

and

and

and

and




9. Look on your library a,
shelves for books by
three of the authors
on the preceding list.
Write the name of each
suthor, and the names
of the two authors to
:he left and right of b,
te

Example:
Coatgwerth between

Cauddldld
Cobb c.

between

betweon

and

between

and




1.

2,

3.

4.

6.

7.
8,

B,

B, USING THE CARD CATALOG

Difficulty Level II:

Examine the order of the
non-fiction beoks in your

61

library. Hew is none
Tiction arranged?

Locate a bgok with the call
number 943 on its spine,
What is the main subject of
this book?

wWhat 1s the last name of the
author of the book?

What is the main subject of
g goek with the call number
7

What is the last name of the
author?

What is the main subject of
all of the books in the 973
section?

¥hat do you think 973 means?

what do you think the capital
letter (A; B) under the
number 873 stands for?

How are the bocks in the
973 section arranged?




1.

2.

3.

4,

6.

7.

8.

Blographies
Vhat is & biography?

What 18 the call number on

biographies in your library?

Look at the firat book in

the blography section, What

person is described in it?

Who is8 described in the
second book?

Yho is described in the
third book?

¥ho i3 described In the
fourth book?

Vhat 1s the arrangement of
the four names you have
Just written?

How are biographies
arranged?

What does the word
"eollective™ mean to you?

When you look at the books
in the 920, or "collective
blography" section, what do
you discéver that a
collective biography is?

How are collective blog-
raphies arranged?
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9.

10.

1l,

1z,

Beview

Without looking back,
answer this guestion:
How 1is fiction arranged
on the library shelves?

How 18 moat non-fiction
arranged?

How are single biographles
arranged?

How are collective biog-
raphies arranged?

Now look back and check
yourself, How many of the
review;guestiona have you
answered correctly?
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B, USING THE CARD CATALOG

Difficulty Level III:

1. On the left are some of the classification nuxbers that
you will see on books, along with the subject for which
each number standa, GSome of the subjects, however, have
not been filled in, Vhat subject does each number in
the right.hand column represent?

000-099

100-199
170

200-299
220
280
300-399

380
390

400-499
800- 598
570

880

General Works (Encyclopedias)
Philoscphy; Psychology

Manners
Religion; Mythology
Bible Stories
200
Social Science
Jfranppertation
vOustoms
394 394
398
308
Langusges
500~ 508
510
Biology
571 571
590




600-699 Applied Science
gég‘fyidieiue

629

630
68

700-799
740
770
780
%0

800899
810 American Literature

811
812

820 English Literature

821
822

200-999
910 Geography; Travel

914 Geography of REurope

917

940 History of hurope
970

973

2, What do books 1n sections
810, 820, and 840 have in
conmon?

3. 810; 820, and B40 are in
what majer classification
number?

620
629

690
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700759
770

780
780

800-890

811

Bl2

821
822

840

900-900

817

870
973




n

4, How many clagsifi.
cation numbers are there

in the Dewey Decimal
Clasaification System?
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1.

2.

3.

4.

6.

6.

B, USING THE CARD CATALOG

Difficulty Level II:

Here are two sample cards from the catalog:

%80
G Graham, Alberta
Groa% bands of America.

780 Great bands of America.
G Grabam, Alberta

How many books are mentioned
on gne cataleg card?

67

On the first catalog card,
what do the first words
refer to?

On the second card, what deo
the firat words refer to?

In whet two ways 1ls this
book listed in the catalog?

i

What does ‘B0 tell you about
this book?

Now, on the basis of your
experience, answer this

question in your own words;

¥hat is a card catalog?
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B, USING THE CARD CATALOG

Difficulty Level II:

On th» front of each catalog drawer are gulde letters.
Imagine that each of the blanks below stands for a catalog
drawer in the scheool library. Copy the correct guide lettiers
on the blanks, so that you have a chart of the school card
catalog, '

A ——————————
—————————
e m———

a

T ————— ewems—————
v S eee ——

e p—t—
g p————

1. In what order are the
letters on your chart?

2. In what order are the
drawers in the card catalog?

Authorg
3. Select the drawer in which

you would look for each of
the following authers, snd
copy the gulde letters on
the corresponding blank,

Alcott

Stevenson

Cavanna

Nordhoff

De Lesuw

aeeN



4.

5,

6.

7

Select one of these authors,
and find it in your card
catelog, How many cards do
you find for your auther?

If there is no number in the
upper left-hand corner of &
card, what kind ef a book is
described én the card?

Find on the shelves the books
by the author you have chosen.
What is the suthor directly
to the left of your author?

Vhat 13 the author to the
right of your author?

Htles

Select the drawer in which you would look for each of the

following titles, and copy the guide letters on the
corresponding blank, If the firat word of a title 1s "A"
or "An" or "fhe", it will be alphabetized under the gacond
word in the title.

a. Big Foot Wallace of the
Texas HRangers

b. You amd Space Travel

c. The Story of FPeople

d. Basketball Comes to
Lonesome Point

e, My Room Is My Hobby

List here the titles of two
booka which you believe that
your school library owns,
Find one of them in the

card catalog.




10,

11,

14.

If the book is fiction,
what is the last name of
the author?

If it is non-fiction, what
is the call number?

When you find the book on

the library shelves, what

books are to the right and
left of 1it7

Hevliew

In what iwo ways could you
find a book in the card
catalog?

How is the card catalog
arranged?

If s catalog card has no

call number in the upper

left-hand corner, hew do

you find that book on the
library shelves?

70

8.
k.

Aa
Pa




1.

2.

3.

6.

B, USING THE CARD CATALOG

Diffieulty Level III:

If you know either the author or the title of a book, you
ean find in the catalog a card which will direect you to
the shelf where that book belongs. In what other way can
you locate a book through the card catalog?

780 BAND MUBIC
G Graham, Alberta
Graax bands of America.

What 18 the titie of the
book represented by the
card above?
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Who is the author of the
book?

¥hat is the subject of the
book?

Would this card be filed
under title, or asuthor, or
subject?

If you wanted a book by

Robert Williams called All
what throe"headings would

you find it listed in the
card catalog?

FEE

Kew imagine that you are
preparing a repert about
alrplanea, Under what
heading will you look in
the card catalog?




You might find in the cataleg a card stating:

AIRFLANES
2ee
AVIATION

7. This 1s a oross reference
card, How many books are
referred to on this card?

72

8., What should you do when
you find this card?

9. Imagine that your report is about the

; of airplanes,
In the cetalog you find a card for eac the following

books, Which books are important for your report? Check

the appropriate columms, If you must know more about a

book before deciding, check the "3" columm,

a, Afirplanes and Their Hiataéy

b, Ame;ia Earhart, Queen of the Skies

¢, Famous Airports of the World

4, Flight Today sand Yeaterday

e, Guy Gilpatric's Flying Stories

£, High Frontier

g. Night Flight

h, Planes of the United States Air Force
i. Real Book of Airplenes

J. Stery of Aviation

10, If you lookad bmly:at the . .-
first card, A

Yes

o

L

: s When find-
ing infermstion for your

report, what would happen?
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11, Why did you check the "¢
column after some books?

12. How could you find out
whether these books are
suitable for your report?

The rest of this lesson consista of blanks for you to f£ill
in with information about specific books which would be
useful for a report,

13. How will you find thess
books in the card cataleg?

14, How will you find them on
the library shelves?

15, If you are locking for a
biography of & man, how
will you look up his name
in the csard catalog?

Author: Author:
Title:s . Title:
Call Number: . Call Number:
Author: Author:
Title: .. Title:

Call Number: Call Kumber:
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TEACHER'S BIBLIQGRAPHY

These references provide aﬁdittcnal instruction,
exercigses and sctivities on the arrangement of library books .

Aldrich, Klla V, ) 0 Libraries. rev, ed.
New York: Prenticanﬂall 1946 Pp. 11-13.

Boyd, Jesse L, Baiaden, Leo B., Mott, Carolyn, and Memmler,
Gertrude. : ] ries, and You, New York:

Brown, Zaldee,
H.¥. ¥ilson Cémpany,,l

Cook_ Margaret G,

« '7Tth ed, rev, New York:
ppt 1-9;

Yew York: H.W.Wilson

Ingles, May, and McCague, Anna., Teaching the Uge of Books
and Libraries. 4th ed. rev., New York: H.¥.Wilson
Company, 1944, FPp. 19-34,

Charies Scribmer’ s'Sens;'19éé‘ Fp. 27-34,

Toser, Marie Antoinette. Liprary lsnual. rev., ed.
New York: H.W.Wilson Compsny, 183¢.. Fp. 18-24,

Gile, Eleanor, "The Development of an Inventory Test on
1brary Informaetion and a Related Unit of Instruction,™
Unpublished Master's theais, School of Education, Boston
University, 1949, Pp, 71-73.

Hammn , Loraine Sherburn. "Library Skills." ZEnglish VWorkshop,
Boston University, 1956, (Mimeographed.) Pp. 5-8.
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TEACHER'S BIHFLIQGRAFPHY
These references provide additional imetruction,
exercised, and activities in the use of the g¢ard catalsg.
Aldrich, Ella V, Uging Egoks apd Libraries., rev, ed.
New York: Prentice~iall, 1046, Pp. 14-24.
Baigden, Leo B.., Mott, Carolyn, and Memmler,

Gertrude. Eoo L u irjes, snd You. New York:
Charles Scribner 8 Sons, 1949, Pp. 41-87.

Brown, Zaidee, The Key, 7th ed, rev, New York:
H. w Wilson Compeny, 1 v . PP. 1835,

New York: H,¥W.Wilson

Ingles, May, and HcCague, Anna,
brs 8. 4th rev..
Compmy, 1944. Pp, 49-66.

New York: H‘w Wilaon

Long, Forrest E,, and Halter, Helen., Sgclal-Studies Skilis.
réev, ed, New York: Inor ﬁubliahing Compeny , Inc., 1954,

Pp., 60-66.
Mott, Carolyn ’

Soribner’' s Sons, 1948, ‘Fb. 66-93.

Seripture, Eliszabeth, and Gresr, Margaret R, Fipd It
« 4th ed. New Yerk H.¥W.Wilson Company, 19565.
Pp. 28-60.

Toser, Marie Anteinette. Mmﬂ rev, ed. New

Gile, Eleanor. "The Development of an Inventory Test on
1brary Information and & Related Unit of Imstruction,”
Unpubliched Master's thesis, Bchool of Education, Boston
University, 1949, Pp. 71-79

Hemm, Loraine Sherburn, "Library Skills." English workshop,
Boston University, 1956, (Mimeographed.) PFPp. 11-16.
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C. USING MAGAZINES AND THb RADERS' GUIDR

Difficulty Level I:
Which Magazipee Are for You?

There may be magazines you have never read which contain
features on your favorite subjects! Are you familiar
with gll of the magazines in your school and public
libraries? Let us list and examine some of the magazines,
checking the subjects covered in each,

S s &
% 9 ¥ &
~f ¢ T XA L L& (é"(‘,
T N EFX, Ve L
SeITFTEFE T EIF
TeeTIIERYL SH L&Y
agazines e
a. e e e e
b, e e =
Ce — e e e e e e e e e e e
d. e e -
a. o e e e e e am em e e
g, e - -
h. e e e e
i. el e m e - -

Je e e e e e e e e = =




2.

3.

4.

6.

6.

7.

8.

How many of the magazines
that you examined were new
to you?

Which magazines would you
enjoy reading in leisure
time?

Which magazines would be
valuable in your club work?

Vhich magazines would bhe
valuable for social studies
reports or for background
reading?

Which magazines would be
valuable for knglish class?

Vhich magazines would be
valuable for science work?

Which magazines would be
valuable for other school
subjects?

(&
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C, USING MAGAZINLS AND THL READERS' GUIDE

- Difficulty Level II:

1.

2,

3.

4,

5.

- abbreviations used?

6.

7

If you looked through all of the magazines in your school
library for an article about the Little League, how long
would you have to search? Is there not some easier way
to locate specific magazine articles?

Where is the _sagszu__gniﬁs
your school library?

Vhat kind of information does
the Readers' Guide contain?

How le the Leadersa' Guide
arranged?

Where in the !
would you find sowething
about the Little League?

ne thet you have found

‘tnis in the Headers' Guide:

LITTLE leagues
Big-.league Little leaguersa: SchenectadY N.Y.
H.Cohn, 11 Colliers 136:72-3 J1 8 '85

Where in the Readers' Guide
can you find a "Key" which
explains the symbols and

What article is suggested
in the Readers' Gujde entry
above?

Who wrote the article?




8.

2.

10,

11.

1z,

13.

14.

15,

16,

17.

18,

19,

wWhat do you know about the
article from the abbrevi.
ation "ilwy

In what magazine would you
find the article?

What does "136" stand for?
In what month, day, and
year of the magazine would
you look?

On what pages in the maga-
zine would you find the

article?

What subject would you
like to look up in the

Beaders’ Guidev
How will you find the

subject that you have
chosen?

When you have found your
subject, what article do
you fi suggested?

Who wrote the article?
In what magazine wlll you
find the article?

In which issue of the maga~
#ine will you look?

On what pages will you look?

How will you find & copy of
the magazine in the library?




1,

2;

3.

S.
6.

7.
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C. USING MAGAZINES AND TH: READERS' GUIDE

Difficulty Level III:

You have used the Readers' Guide to find megazine articles.
But magazines alsc contain stories, movie and play reviews,
and poem#. How would you locate these in magazines?

Where in the Readers' Gulde
can you find an explanation

of how sgtorles, reviews, and
poems are 1isted?

Here is a Readera' Guide
entry: BASE runners need brains
story. #See Einstein, (,

Where would you look for more
information about this story?

Would the story also be
mentioned under the subject
"Baseball" in the Readera'

Guide?
In what three ways can you
find a atory listed in the a.
Beaders’ Guide?
b.
c.
In what two ways could you &,
find a poem by Robert Frost?
b.

How would you find a review
of the movie "Arpund the
World in Eighty Days"?

How would you find a review
of the stage version of
"St, Joan"?




1.

2.

3.

C. USING MAGAZINES AND THE READERS' GUIDE

Difficulty Level III:

How Can We Use the Readers' Guide
‘ dno_club and School Work?
What club, school, or

leisure-time interesgt
would you like to learm

81

more about during the
next few montha?

Why would it be valuable
tc kesp a permanent
record of the magazine

reading you do on this
topie?

What subject headings in
the Readers’ Guide do you

- find that are important

4,

S.

for this topic?

How often is the Readers'
Guide published?

How often should you look
for newly published magazine
articles on your topic?

On the following pages are blanks which will help you to
keep a record of the articles you read,



Wheo is the author?

82

What is the title?

In what magazine is it?

What volume, date, and pagea?

What are the four most 1.

important ideas that you

found?
2.
3.
4,

- » + + - L] L] Ld - - » L L] LJ - L] -

Who is the muthor?

L ] - L] L L ] - L] L] * L] * . *

What 1s the title?

In what magasine 1s it?
what volume, date, and pages?

What are the five most 1.

jmportant ideas that you

found?
2.
3.
4,

5.




Who 18 the authort

83

What is the title?

In what megazine is it?

What_volume; date, and pages?

VWhat are the féur most 1,

important ideae that you

found?
2,
3.
g,

L] - - L J »* LJ [ L] - - - L ] [ 2 L] - * -

[ ] [ ] - » - - [

Yhe 18 the auther?
¥hat is the title?

In what magazine is it?

What volume, date, end pages?

%hat are the five most 1.

important ideas that you

Lound?
2,
- a,
4,
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TEACHAR'S BIBLIOGRAFHY
These references provide additlonal instruction,

gﬁrgisea, and activxt.ies in the use of magazines and

Aldrieh, Ella V, ol Ll rev, ed.
New York: Prentice-Hall, 1546.  Pp. S5.36.

Boyd, Jesse E, Baiaden, Lno E. y Mott, Carolyn, and Memmler,
f‘ertmde. dooks, Libraries, and You., MNew ork~
Charles Seribneris Sons, 1946, Pp, 93-102.

Brown, Zaidee, [The Library Key. 7th ed, rev, New York:
HW.Wilson Company, 1949, Pp. -73,

Cook, Margaret G, The New Library Key. New York: H.W.Wilson

Comimny, 1956, Pp. 72-80,

Ingles, ay, and MeCague, Anna, : :
« 4th ed. rev, New Yorko H.w.Wilaon
Company, 1944, Fp. 119-136,

Mott, Carelyn, and Baisden, Lao B, Ihe Children's rook on
2. Books and LD jeg. New York: Charles

Seribner’é Sons . 1948, Fp. 56.50,

Rossoff, Martin, he Library ip Hi ' 3
New York: H.W. Wilson Company , 1955. Pp. 100-104.

Seripture, Elizabeth, and Gresr, Margaret R, Find It
¥ ' « 4th ed New Yorkz H,W.Wilson Company, 18565,
Pp. 41-47,

Toger, Marie Antoinette. Library Mspual. rev, ed,
New Yorks; H.W.Wilson Comwpany, 1939, Pp, 67.72,

Gile, Eleancr. "The Development of an Inventory Test on
{brary Information and a Related Unit of Instruction.”
Unpublished liaster's thesis, School of Education,
Boston tIniV@rstty, 1949, PP- g2.85,



1.

2.

4.

5.

6.

8.

2.

10.
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D, USING ENCYCLOFEDIAS

Difficulty Level I

¥hat Is an Encyelopedial

Can an encyclopedia help with cludb and hobby work as

well as with school reports?

encyclopedia contain?

Where are the encycloped. -

dias in your school
lidrary?

If you are looking for a
particular topic, what
markings on the back of
each volume can help you?

What markings at the top
of the pages can help?

WVhat sport can you find in
an encycleopedia?

What pastime or hobby can
you find?

What famous person can
you find?

What country can you find?

What science topic can
you Tind? :

How 18 the material in
an encyclopedia arranged?

Now that you have examined
several tcpics in an
encyclopedia, write your
own definition. What jg
an encyclopedia?

Juat what does an




1.

2.

3.

5.

86
D. USING ENCYCLOPEDIAS

Difficulty Level II:

Perhaps you think that in using an encyclopedia it
would be easier to turn directly to the correct
volume, and to look up & topie without consulting
the index, Let us conduct an experiment,

Which of these topics
would you like to look

up:

Elephant, Fisheries,
Middle Agea Music,
Napoleon Reaﬂing, or
United States?

When you turn directly
te the correct volume
without using the Iindex,
how many pages on your
tepic do you find?

When you look up your
topic in the index of the
encyclopedia, how many
pages are suggested?

Whiech method of finding a
topie do you prefer?

¥hy do you like this
methed better?

Do you remember how to use an index? For a review, turn
back to page 42, to the section Why apnd How Do We Use the
index?




1.

o

4.

D, USING ENCYCLOPEDIAS

Difficulty Level III:

ipe Toplcs

Here is a l1list of words
arranged the way the
index of

Encyclopedia
Amerjcans is arrangeds

Why do you think that we
call this "word-by-word®
alphabetical order?

The same words would be
arranged this way in the
index of _mmm_&

H

Why do you think that we
call this "letter-by-
letter" alphabetical
arrangement?

In the first list
word “waters" wouid go
between which two words?

In the second list
word "waters" woulé ge
between which two words?

Water

Water turbine
Water wheel
Watertown
Waterville
Waterways
Waterworks

87

Water
Watertown
Water turbine
Waterville
Waterways
Water wheel
Waterworks

and

and




6, New that you know that

there are two ways in
which indexes may be

arranged, what would you
do 1f you were looking

for "water wheel" in an
encyclopedia?

6, If you do not find the

topic you want in the
firast place you look feor

it, what should you do?

If you leook up "aercnautics"

in the index of an

encyclopedia, you might find ‘

this entry: Aeronautics, see
Aviation

7. What must you do in order

to find articles?

8. Yhen you look up "Poetry"
in an encyclopedia, what
other heading ge¢ you find
suggested?

2, When you look up "Hogweed"
what other heading do you
find?

10, Why 1s it important te
follow up "see" and "see
alsc™ references?




1.

4,

5

(0

89
D. USING ENCYCLOPEDIAS

Difficulty Level III:
How Do kncyclopediag Differy

Why does your school or pubdblic library own several
different encyclopedias? How 18 one set different
from the others?

Which encyclopedias does a,
your 8chool library own?
b.
c,
d.
€.

Whieh encyclopedias have
a separate index volume?

Which encyclopedias have
an index in each volume?

Which encyclopedias have
a speclal section ¥ith
topies for further study?

Which encyclopedias have
topics for study follow-
ing individual articles?

Which encyclopedias have
yearbooks or annuals?

When were the most recent
annuals published?




8.

2,

i0.

11.

¥hat kind of information

20,

would you look up in
annmuala?

Which encycliopedias are

primarily for children
and young people?

Which encyclopedias are
primarily for advanced

students or older people?

In what three ways do a.
encyclopedias differ?
b,

C.




TEACHER'S BIRLIOGRAPHY

These referemees provide additional instiruction,
exercises, snd activities in the use of encyelopedias.

Aldrich, Ella V. Using Books and Libraries. rev., ed.
New York: PrentIce—hl, 1946, Fp,

Boyd, Jesse E,, Baisden, Leo B. ) Mott Carolyn, and Memmler,
G'ertmdec Ok i AAR S5 5 G o Y . New ork
Chaerles Scribner's Sons, : Pp. £68-76,

Brown, Zaidee, Ih e« T7th ed, rev, New York:
H.W.Wilson Company , 9, FPp, 40-46,

Cook, Margaret G, The New Ligrgx Key. New York: H,W.Wilgon
COEPSI!F, 19560 . 4 .

Inglos, llay, and McCague, Anna., Tes Lhe
Companv, 1044, - Pp. 85-96,

Long, Forrest E., and Halter, Helen. Socjial-Studieg Skills.
rev, ed., New York: Incr f’ublishing Company, Inc,, 1954.
Pp. 25-31.

Kott, Carolyn, and Baisden, Leo B, € !
W e Books and Librarjes. New York: Charles
Seribner'n Sons, 1948, Pp. 158-170,

Bosseff Martin, The Library in >chool Teachir
V}ork: H,W.Wilson Conpany, 1955. Pp. 108-110,

Seripture, Elizabeth, and Greer, Margaret R, Fipd It Yourself.
4th ed. New York H.W.Wilson Company, 1965, Fp. 23-28,

Toser, Marie Antoinette, Library Mapual, rev. ed,
New York: H.W.Wilson Company, 1939, Pp. 47-56,

@Gile, Eleanor. "The Development of an Inventory Test on
L:{brary Information and & Related Unit o Imstruction.”
Unpublished Master's thesis, School of Education,
Boston University, 1949, Pp. 83-85,

Hamm, Leraine Sherburn, "Library Skills.," English Workshop,
Boston University, 1966, (H:lmeographed )} Pp. 47-56,
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2.

3.

7.
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E, USING REFERENCk BOQOKS

Difficulty Level I:

¥nat Is a Digtionary?

You know that when you camnot spell a word, the dictionary

will help yocu. Vhat other problems

ing to the dictionary?

What i3 the meaning of the
expression: "holty~toity"?

Suppose that you want to use
a word which means the same

thing that "increase" mesans.
¥hat synonyms for'increase"

are listed?

What antonyms for "increase"
are listed?

What is the meaning of the
abbreviation "f.0.b."?

What does the dictionary
tell you abcout the town of
Timbuktu? :

Is the word "advertisement"
pronounced “"adveriisement®,
or is it "advertisement"?

You want to add an "ing"
ending to the word "offer",
but you cannot remember
whether the "r" should be
doubled. What does the
dictionary tell you?

can you solve by turn-




8.

9,

10.

You have come to the end
of & line in writing a
letter, and you must
divide the word "fabulous"
between two syllables,
What does the dictionary
tell you about dividing
this word?

How is a dictionary
arranged?

Now that you have examined
and used a dictionary
answer this question In
our own words:
at is a dictionary?

83




1.

3.

4.

5.

G,

7.

9.

. UBSING BEFERENCE BOOKS

Difficulty Level IIX:

How do we use an unabridged dictionary or a desk-size
dictionary? 1Is a large dictionary more difficult to

_understand than a pocket-size dictionaery? Te find out,

let us examine a large dictionary,
How can the thumb-index

help you?

¥hen you are locking for a
word, what information at
the éop of each page can
help you?

How iz the dictionary
arranged?

Where can you find an
explanation of the arrange-
ment and meaning of the
dictionary?

What is the phonetic spelling
of the word "morose"?

What is phonetic spelling
supposed to show about a
word?

Vhere in the diectionary do
K:u find a table showi

w to pronounce "&", "e",
and other phonetic symbols?

According to this table, the
"0W in "morose' is pronounced
like the “o" in what common
word?

Vhat phonetic spellings are
given for the word "route"?




10. Which pronunciation of
"route" is the more

common, or preferred,

pronunciation?

11, How many meanings can you
find for the yerb “"puff"?

12, How many meanings can you
find for the gpoun "puff"¢

13. In the dictionary you are
using, is the most common
meaning, or definition,
given first,or last?

14, Yhen you find an unfamiliar
word in & book, why should

you read all o% the
dictionary meanings for it?

15, Frow what foreign words does
the word "adversary" come?

16, Yhere can you find the
meaning and pronunciation
of foreign phrases such as

"faux pas” and “e pluribus
unum"?

17, Vhat is the meaning of the
preflix "mono-"?7

18, What is the meaning of the
suffix "-ed"?

19, Where is there a table of
weights and measures?

20, Now that you have finished
two lesscns on the dictionary, a.
answer these questions:
What uses does a small

dictionary have?
What additional uses does & b,

larger dictionary have?




E. USING REFERENCE BOOKS

Difficulty Level III:

1. Where is the ¥World
Almanac in your library?

2. In what part of the World
Almanac is the index?

3. Yhen was Boston founded?

4, What is the population of
Poston?

5. Who are the United States
senators from Massechusetta? §,

b.

6, What are the principal
industries of ilassachusetis?

7. Where i3 there a list of
cabinet members of the
United States?

8. Who is the ruler of Saudi-
Arabia?

9, ¥hat are the principal

products of Saudi-Arabia?

10, What is the principal
religion in Saudi-Arabia?

1l. ¥hat kinds of information
have you found about cities,

states, countries, and other
geographical sections of

the world?




12,
13.
14.
15.
16.

17,

18,

19,

20,

2l.

What country produces
the moat sugar?

Who won the Pulitzer prize
for poetry last year?

Who received the Academy
Award for best supporting
sctor?

What horse won last year's
Kentucky Derby?

Where 12 there a list of
colleges and universities?

How many traffic deaths
occurred in the United
States last year?

What is the most recent
round-the~world airplane
speed record listed in

the Vorld Almansc?

What ig the longest river
in the world?

Where ig there a list of
important events of last
year?

Now that you have had a
chance to look through the

World Almanac, answer these
questions:

What kinds of information in

the World Almapac might be

valuable for school reporis?

What kinds of information
might be valuable for club
work or for your own ©oter
interest?
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a,

b,




1,

2.

3.
4.

5.

7.

8.

2.

E., USING REFERENCE BOOKS

Difficulty Level III:
How Do Ve Use Atlegesy

Where are the atlases in
your school library?

o8

What different kinds of
atlases are there?

For the next few questions,
use a world atlas,

How is the index arranged?

What information is given
in the index about the city

of London?

What symbols in the index
wiil help you to locate
London on & map?

¥Which part of the symbols

tells you which map to find?

When you have found the
correct map, how can you

find London on it?

¥hat information is given
in the index about

countries, such as France?

What information 1s given
about states, such as

New York?




10, What aspecial features are
included in the world
atlas you are using?

11, What 1is the title of cne
United States atlas in
the library?

12, What specisl festures does
the United States atlas
contain®

13, If your library has a
historical atlas, what
kinds of maps does 1t
contain?

14, If you were studying the
state of Virginia in 1800,
what information in the
historical atlas would you
find helpful?
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8.

E. USING REFERENCE BOQKS

Difficulty Level III:

Where is Websate _
Dictionary in your librarV?

Are most of the men listed in
it alive, or dead?

Of what nationalities are the
men listed?

Check the description which
best fite the entries of

a, Long, chatty, illustrated
entries

b, Long, scholarly entries
¢. Brief, factual entries

Check the way in which
T

Yebg

ler's Blggraphjcal
Dictionary would be most
useful to you,

a, In giving the backgrounds,
ahievements, and repu-
tations of people

b, In giving identifying
facts of birth, education,
and positions held

c. In giving descriptions
of the appearance, backe
. ground, tastes and
interests, and person-
ality?




8.

9,

10,

il.

Where are Who's Who and Who'g

¥ho in Amerjca in the library?

101

‘How often are new editions of

theae books published?

Are the men listed in these

books &iive, or dead?

Of what nationality are the
people listed in Who'sg Who?

Of what nationality are those
in Who's Who in Americe?

Check the description which
beat characterizes entries in

- ¥ho's Who and Who's Who in
Americs.

iz,

a. Long, chatty, illustrated
entriles

b. Long, scholarly entries
¢, Brief, factual entries

Check the way in which these
two books would be most
useful to you,

a, In giving the backgrounds,
achievements, and repu-
tations of people

b, In giving identifying
facts of birth, education,
and positions held

¢, In giving descriptiona
of the appeargnce, back-
ground, tastes and
interests, and person-
ality?



13.

14,

15,

16,

17.

19.

Qurrent Blography

Where is Curre
in your library?

How often are supplements to

Current Blography published?

Where i8 the index to all of
the past volumes of it?

Are the people in it alive,
or dead?

Of what nationalitiez are
the people listed?

If you want to know more about
a person than I B

raphy tells you, what itam will
lead you to more information?

Check the desgeription which

hest fits the entires of

Current Biggraphy.

a, Long, chatty, illustrated
entries

b. Long, scholarly entries
¢. Brief, factual entries

Check the way in which
Current Biography would be
most useful to you.

a, In giving the backgrounds,
achievements, and repu-
tations of people

b. In giving identifying
facts of birth, education,
and positions held

¢. In describing the appears
ance, background, tastes
and 1nteraata, and

personality?
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21,

22.
23.

24,

25,

Where is the Dictionary of
American Biography

in your

 1ibrary?

Are the people listed in it
alive, or dead?

Of what nationality are the
pecple listed?

Check the description which
best fits the entries of the

a8, Long, chatty, illustrated
entries

‘b. Long, scholarly entries
¢, Prief, factual entries

Check the way in which the
D Ame

jctionary of rican
Biﬁ%ﬁaEQI would be mest
useful to you,

a. In giving the backgrounds,

achievements, angd. repu-
tations of people

b. In giving identifying
facts of birth, educatien,
and poasitions held

¢. In describing the appear-
ance background, tastes
{nterests, and
perSOnality?
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TEACHER'S BIBLIOGRAPHY

These references provide additional imstruction,
exercises, and actlvities in the use of dictionaries,

Aldrich Ella V. Using Books spd Libraries. rev, ed.
ew York: Prentice-Hall, 1946, Pp. 40-42,

Boyd, Jesse E., Baisden, Lec B., Mott, Carolyn, and ilemmler,
Gertrude. &g}gs’ Li rgg;ggt and You. Iew York:
Charles Scribner's Sons, 194 Pp, 88-67.

Brown, Zaidee, The Library Key. 7tih ed., rev. New York:
H,%,Wilgon Comyany, 1949. FPp, 36-30.

Cook, Margaret G, IThe New Library Key., New York:
H. W Wilson Company, 1956.

Ingles, May, and McCsgue, Anna, Teaching the Use of Bookg
and Ljbrarjes, +4th ed., rev, New York: H,W.Wilson
Company, 1944, FPp. 67-84.

Mott, Carolyn, and Baisden, Leo B, The Children's Book on

-~ Boocks and braries. HNew York:

Charles Scribmer's Sons, 1945. FPp. 120-147,

Seripture, Elizabeth, and Greer, Margaret R, F¥ind It
Yggggei . 4th ed New York H,¥.Wilson Company, 1956,
Pp. 16-22,

Toser, ¥arie Antoinette. [Library Manual. rev, ed,
Hew York: HE.,%.Wilson Company, 1955, Pp, 33-4Z2,

Unpublished Material

Gile, Eleanor, "The Development of an Inventory Test on
:{brary Information and a Related Unit of Imstruction,”
Unpublished Master's thesis, School of hkducsation,
Boston University, 1949, Pp. 82-83.

Hamm, Loraine Sherburn, “Library Skilis," bknglish Vorkshop,
Boston University, 1966, (Mimecgraphed.) Pp. 22-26,
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TEACHER'S BIBLIQGRAPHY

These references provide additionaml instruction,
exercises, and activities in the use of reference books,

Aldrich, EKxla V, Using Books mnd Librarjes. rev. ed,
New York: Prentice.Hall, 1946, Pp, 47-60,

Boyd, Jesse E,, Baiaden, Leo B., Mott, Carolyn, end bemmler,
gﬂxs

Gertrude, br. You. New York:
Cherles Scribner's Sons, 1949, o 7792,

Brown, Zaldee, The lLibrery Xey. 7th ed, rev, New York:
H,W.Wilson Company, 1948, Pp. 47.58,

Coock, Mergaret G. The New Library Key. New York: H.W,Wilson

Company, 1966, Pp. 88«1186,

Ingles, May, and McCague, Anna. Teachinx the Use of Bogks
3 1 aries., 4th ed, rev, New York: H,%.Wilson

Long, Forrest E,, and Halter, Helen., f{ocial-Studies Okills.
rev, ed, New York: Inor Publiishing Company, Inc., 1954,

Roseoff, iartin., The Library jin High School Teaching.
New York: H,¥W.Wilson Compeny, 19855, FPp. 111-113,

Seripture, Elizabeth, and Greer, Margaret R. Find It )
Yourself. 4th ed, New York: H,V¥,Wilson Company, 1955,
Pp, 4B-53,

Toaer; Marie Antoinette, Library Msnual. rev, ed, New York:
H.,W.Wileson Company, 193P. Pp. 57-66,

Gile, Eleanor, "The Development of an Inventory Tesi on
Library Information and a Related Unit of Instruction,"
Unpublished Master's thesis, School of Education, Hoston
University, 1949. Pp, 850-91.

Hamm, Loraine Sherburn. "Library Skills." knglish Workshop,
Roston University, 1956, (Mimeographed.) 7p. 34-37.
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4.

107
SUGGESTED ANSWERS TO THE WORKBOOK EXRCISLES
* Starred answers may vary, according to

the books used, or according to indi-
vidual interests and methods.

Why Do We Use the Table of Qgg;gg&gz
Page 40 — Page 4]
5, »

6,_* It is in chrounological

suggested jn the table .
order,
* Te * a vocabularv-puilding
--Section,




108
SUGGESTRD ANSWERS: Wh

* Starred answers may vary,
FPage 42 Page 43 and
e

will have various answers
according to the bocks
used and according to
individual choice of
subjects,

1. >

3. Recommendation: No. It

1s too slow, end I did not
ind N

4,.*

5, Recommendation: Yeg, I%
ie quick end asccurate,



SUGGESTED ANSWERS: How Do We Use Cross References?

* Starred answers may vary.

Page 45

1. page numbers

2. "Cha ireat"
3. ¥We look across the index
to snother headiog,

4. " t
followed by page numbers

5. pages J44, 148, and 182

7.

. 8,

9,

Page 46

+)

08




110
SUGGESTED ANSWERS: What Does the Title Page Tell Us?

* Starred answers may vary.

Page 48

will have various answers
according to the books
usedc

4. title, author, publisher

5. It would give complete

identifying the Dook, .



1ll

SUGGESTED ANSWERS: Is the Copvright Date Important?

* Starred answers may vary,
Page S0

Fage 49 9. because it shows how upe
to-date the Information
is

1. *

2. Only the guthor can make..

3. 8, . *

4. It vas up-to-date in

5., by *

€., . *

T a & test

not include new changes,

8. that with the jatest date



SUGGESTED Al
NSWERS: Js the Copyrishi Date .
e Important?

Fage 5]
12, Theae subjects do net .




1.

2.

3.

4,

5.

SUGGESTED ANSWERS:

* Starred answers may vary,

Page 92

8. by preparing you far what.
the chapter wil]l tell you

8. *

10.

11,

W e ew
12, *
13, *

14. ip cege you wanied to kuow

15. ip ihe library (through the
card catalog)




114

SUGGESTED ANSWERS: How Cap We Use Specia) Study Helps?

* Starred answers may vary.

Page 54
16. *

17. slphabetically

20, *_in the back of the bogk
21. *

%Eé: ana

&7
will have various answers
according to the books
used and according to
ind{vidual choice of
subjects,



1.

2.

3.

4.

5,

6,

7e

115
SUGGESTED ANSWERS: How Are Library Books Arrapzed?
* Sterred answers may vary.

Page 59 Page GQ -
will have various answers
according to the aunthors
chosen by individuala

Cavanpa . and _Daleeuw .
Lawson . and Nordhoff

m;.__ané_mmﬁ__

DsLeeuw _and_ Goudge

Cavanna .. and_Deleeuw

ot atd_ 8§
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SUGGESTED ANSWERS: How Are

* Starred answers may vary, Page 62
Page 61
1, 8 _true book about & real
RELSOD
2. *

1. according to numbers on

the backe of the books =~ 3+ St
b, *

2. fmerjcan history .

3-1-&“ . g‘#




117

il. alphabetically by the last
pemes of the men described

17, alphabetically by leat

13, *

500-609 Science

290 MytholoRy

394 Holidavs
398 Fairy tales

510 Mathematics

- 5§71 Prehistoric man



3. 800899 (Literature)

4. ien

118




1,

SUGGESTED ANSWERS: Hi -
* Starred angwers may vary.

Page 67

119




SUGGESTED ANSWERS:
* Starred answers may Vary.

Page 69 Page 70
4‘ L ' 10. *

5. g book of fiction
1. 5. *

Do *

6., *

12, find the author
b, i_ jnding the title

13, alphabeticelly

14, by looking for the last

9, *




.

3.

4.

5.

6,

121

SUGGESTED ANSWERS: How Do We Locate Particular Kinds of
Booka?

* Starred answers may VAary.

Fage 71

7.

8.‘

8.

Eage 72

aone

n

sard catalog

R o T A -
|

(ol A
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SUGGESTED ANGwnRS: How Do We Locate Particuler xinds of
' Books?

Page 73 * Starred answers will vary
11. Some titles do not show
what is in the books,

12. Ly finding them and

14, by finding the suthor's

15, leok for his Jagt nawe,



123
SUGGESTED ANSWERS; How Do We Find azine Articles

* Starred answers may vary. rage 79
£age 76 end 8. that it has pictures

will have various answers

according to the magazines g Colliers
used and according to

individual interests,
foage 78

10. the volume

110 w

12, pages 72 apnd 73

13, *
4, ynder "L” ' 14. » by Jooking it up in
alphsbetical order
15, *
16, *
. in the fropt
5 : ' 170 *
6. "Big-leegue Little ~  18. 2

7. Ha Colin




1.

2.

5.

7.

* Starred answers may VAary.

Page 80

™ LLa oy ; 2]

a.by suthop
b.by title
c.by subject

b.upder "Poeme"

124



1.

2.

3.

4.

126

* Starred answers may Vary.

Page 8]

Eage 82 and

will have various answers
according to the subjects
chosen by individuals.



SUGGESTED ANSWERS: Wha

* Starred answers may vary.
Page 85

1,

2.

3.

4.

6.

Page 86

x

™

*
using the index




BUGGESTED ANSWERS: }

* Starred answers may vary.

Fage 88
Page 87 5. ag0k after both

"Water turbine” and
SHWaterways”

€. ook up snd down the index
to_8e £

ed mewhere else

~ the index

8. "Figur ach"

9., “Ragweed'

10. 8¢ that you do not migs

under other headings



SUGGESTED ANSWERS:

* Starred answers may Vary

Page 89

1.*3.W_
yclopedia -

M AT ]

4. dorld Book

7. %

128
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SUGGESTRD ANSWERS: What Ig 8 Dictdonary?

* Starred answers may vary,
Eage 92 - Page 93

8. ne 111, ", v

"EQE!“' J §]!3 n

9. alphabetically

J, » W 11

10. 1t ig g Dook couteining
wordg, erranged in

2, % aiphabetical order, with

iheir pronuncistions &pd

meanings,

7. "p" ouh



SUGGESTED ANSWERS: How

* Starred answers may vary.

Poge 84 | Page 26

10. *

i, *

1. Thealphabet lefters lead 12, »

8., *_"go"

9. » yUt and raut




SUGGLSTED ANSWERS: How

i3l

* Starred answers may vary.,

Peee 96

l. *

2. in the front

3. in 1630

m aelect 8
Te ¥
8. Klng Seud

10. ligslem

1l. facta af aize, Jocation,

appearance, rescurces,
h; story, government,

education, religion

13‘ .

14,

15,

16,

17,

18,

19. aal s

'+ 8, facts sbout geoETaUhy,

w er




1.

i32
SUGGESTED ANSWERS:

* Starred answers may vary,
Page 98 Page 99

10, * maps of business
districtag table of facts
* ) gbout countries; photos of
| fampus places

3.

4,

5.
€.

7. é

8.

11, *
&4iphsbetically 18, *
* location, population,
products, industries
»*
13. * of long-age boundaries,
.S due tio
*
14. *




1.

2.

3.

4,

5.

SUGGESTED ANSWERS: How Do We Use Biegraphical Reference

Bockat

* Starred answers may vary,

Page 100

¥
moetl _are dead
all pationalities
8¢ __
b. __
Cs X_
a, __..
b. X

Ca

133

Page 101
a, *
Te ate ar
B, alive
9, Fritish
10. American
11. aﬂ v—
b, .
Ce X _
iz, Be
b, X_
Ce



13.

14,
15,
16,

17,

SUGGESTED ANSWERSt

Do We U B eference

134

How Do We Use Biographics] Reference

* Starred answers may vary.

Page 102
. 21,
*T 23,
alive
all natiopalities

the 1ist of mgg. azine 24,

&,
b.

Ce

a,
b,

e.

P

25.

rage 103

&

dead

Aperican

a,

Ca

8,
b,

C.

P
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ART GUIDE

The purpose of this Guide iz to sugrest parts of the
Workbook which are related to art appreciation activities.
Below each activity is a list of Worksheet titles and page
numbers, divided into three levels of difficulty.
Learning to Uge the Text Book Pageg
lst, 2d, 34 levels:

vihy Do %e Use the Table of Contents? 40
2d, 3@ levels:

Why and liow Do We Use the Index? 42
34 level:

How Do We Use Cross References? 45

What Does the Title Page Tell Us? 47

How Can We Use Special Study Helps? 52

1st, 24, 34 levels:

How Are Library Books Arranged? 58
24, 34 levels:

What Is a Card Catalog? 67

How Do Ve Locate a Particular Book? 68
34 level:

How Do We Locate Particular Kinds of Books? 71

Learning About Artists

lst, 24, 34 levels:
What Is an Encyclopedia? 85



137

2a, 34 levels: Yages
How Do We Find lagazine Articles? 78
How Do We Use the Indek of*a4n Encyclopedia? 86
34 ievel:
Why Are Some Topics Hard to Find in the Index? 87
How Do We Use BRlographical Reference Books? 100
Ereparing Heporiae
iast, 24, 34 levels:
How Are Library Books aArranged? &0
What Ie-an Encyclopedia? 85
24, 34 levels:
What Is a Card Catalog? €7
How Do We Locate a Particular Book? 68
Hew D¢ We Find Magazine Articles? 78
How Do We Use the Index of an Encyclopedia? 86
34 level:
How Should We Examine a Book for a Report? &5
How Do We Locate Particular Kinds of Books? 71
Why Are Some Topics Hard to Find in the Index? 87
How Can Ve Use the Readers' Guide in
Club and School Work? 81
References
Cook, Margaret G, The New Library Key. New York: H.W.Wilson

- Company, 1956, FPp. 94-95,
Fargo, Luecile F, Activit ok for Scho ;1br

Chfcago:'American Library Association, 1838, Pp.'35-39.

. Activity Bogk Number Two, Chicago: American

Library Association, 18945, Pp. 209-220,



ENGLISH GUIDN

The purpose of this Guide is to suggest parts of the
Workbock which are related to English activities,
each activity is a list of Worksheet titles and page
numbers, divided into three levels of difficulty.

-

ear se e T
lat, 24, 34 levels:
Why Do We Use the Table of Contents?
2d, 34 lev:zls:
Vhy and How Do We Use the Index?
34 level;
How Do We Use Cross References?
What Does the Title Page Tell Us?

why Is the Copyright Date Important?
How Can We Use Special Study Helpa?

Finding Free Reading Books
ist, 24, 34 levels:

How Are Library Books Arranged?
2d, 34 levels:

What Is a Card Catalog?
How Do We Locate a Particular Book?

3d level:
How Do We Locate Partioular Kinds of Books?

lst, 24, 34 levels:

What Is & Dictionary?

138

Pages

42

45
47

52

71

o2



24, 34 levels:
How Do We Use a Dictionary?

¥riting Kssays, Storjes, and Letters
1st, 24, 34 levels:

What Isg a Dicﬁionary?
24, 34 levels:

How Do We Use a Dictienary?

Sak ALSQ "Finding Free Reading Books"

1st, 24, 34 levels:
wWhat Is an Encyclopedia?
2d, 34 levels:

How Do We Use the Index of an Encyclopedia?
How Do We Find Magazine Articles?

3d level:

Why Are Some Topics Hard to Find in the Index?
How Do We Use Biographical Reference Books?

SEE ALSQ "Finding Free Reading Books"

1lst,.2d4, 34 levels:

How Do We Use the Table of Contents?
What Is an Encyclopedia?

138

24

02

o4

856

87
100
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24, 34 levels:; Pages
Why and How Do We Use. the Index? 42
How Do We Use the Index of an Encyclopedia? 86
34 level:
How Do Ve Use Cross References?y 45
Why Are Some Topics Hard to Find in the Index? 87
Ereparing Reports
lst, 2d, 3d levels:
How Are Library Books Arranged? &
Which iagazines Are for You? 76
What Is an Lhncyclopedia? 85

2d, 3d levels:

What Is a Card Catalog? €7
How Do We Locate a Particular Book? 68
How Do We Find !Magazine Articles? 8
How Do We Use the Index of an Encyclopedia? 86
33 level:

How Can We Use Special Study Helps? 52
How Should We Examine a Book for a Report? 55
How Do We Locate Particular Kinds of Bocks? 71
How Do Encyclopedias Differ? 89
Why Are Scme Topics Hard to Find in the Index? 87
How Can We Use the Reagders' Gujde in

Club and School Work? 81

Beferences

Aldrich, Ella V, Using Books and Ljbrerles. rev, ed. -
~ New York: Prentice~Hall, 1946, Pp. 858-60,.

Cook, Margaret G, Ihe New Library Key. New York: H.u.Wilson
Compeny, 1956, Pp. 105-108,

Fargo, Lucile F, mummmm
Cnicago: American Library Association, 1938, Pp.41-d8,

54.55, 111-124,



4l

Fargo, Lucile F. Actlvity Book FWumber Two. Chicago:
American Library Association, 1845, Pp. 108-122,
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FOREIGN LANGUAGE GUIDE
The purpose of thie Guide is to suggest parts of the
Workbook which are related to foreign language activities.

Below each activity is a 118t of Worksheet titles and page
nukbers, divided inte three levels of difficulty.

Finding Related Books | Pages
ist, 24, 34 levels:

How Are Library Books Arranged? &9
2d, 3d levels:

What Is a Card Catalog? 67

How Do We Locate a Particular Book? 68
34 level:

How Do We Locate Particular Kinds of Booksa? 71

1st, 24, 34 levels:

what Is a Dictionary? 92
24, 34 levels:
How Do wWe Use a Dictionary? 94

SEE ALSO "Finding Related Booka"
1st, 24, 34 levels:

Wnat Is an Encyclopedia? 886
24, 34 levels:

How Do We Use the Index of an bEncyclopedia? 86
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33 level: £8£6€3
Why Are Some Topice Hard to Find in the Index? 86

SEE ALSBO "Finding Related Books"
ist, 24, 3d levels:

wWhat Is an Encyclopedia? 85
2d, 34 levels:

How Do We Use the Index of an Encyclopedia? 86
How Do We Find Msgazine Articles? 78
34 level:
Why Are Some Topics Hard to Find in the Index? 87
References

Fargo, Lucile F. Activity Book for School Libraries.
Chicago: American Library Association, 1938, Pp. 48-51,
k4

Rossoff, Martin., The Library in High School Teaching.
New York: H.W.Wilson Company, 185856, P, 23,
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MATHEMATICS GUIDLE

The purpose of this Guide 1s to suggest parts of the
Workbook which are related to mathematics activities.
Below each activity is a 1list of Worksheet titles and page

numbers, divided into three levels of difficulty.

Pages

1lst, 24, 34 levela:

Why Do We Use the Table of Contents? 40
24, 34 levels:

Why and How Do We Use the Index? 42
34 level;

How Do We Use Cross References? 45

What Does the Title Page Tell Us? ‘ 47

How Can We Use Special Study Helps? 52
i Iy
1st, 23, 34 levels:

How Are Library Books Arranged? 5 )
2d, 34 levels:

¥hat Is a Card Catalog? 67

How Do We Locate a Particular Book? €8
34 level:

How Do We Locate Particular Kinds of Books? 71

lst, 2d, 3d levels:

What Is a Dictionary? 9e
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24, 34 levels: rages
How Do Ve Use a Dictionary? 84

Preparing Reports

lat, 2d, 34 levels:
How Are Library Books Arranged? 50
What Is sn kncyclopedia? 86

2d, 34 levels:

What Is a Card Catalog? &7

How Do We Locate a Particular Book? €8

How Do Ve Use the Index of an Encyclopedia? 86
34 level:

How Should We Examine a Book for a nggrt? 55

How Do We Locate Particular Kinds of Books? 71

Vhy Are Some Topics Hard to Find in the Index? 87

Pargo, Lucile.F, Activit : neol Libraries,
Chicago: American Library on, Pp. 85=77.

I mmuﬁmﬁmhﬁn.hn Chicago: americean
Library Asscciation, b, Pp. 200-203,
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MUSIC GUIDE

The purpose of this Guide is to suggest parts of the
Workbook which are related to music appreciation activities.
Below each activity 1s a 1list of Worksheet titles and page
numbers, divided into three levels of difficulty,

Pages

lat, 2d, 34 levels:

How Are Library Books Arranged? &8
24, 34 levels:

What Is a Card Csatalog? 67

How Do We Locate a Particular Book? €8
34 level:

How Do We Locate Particular Kinds of Books? 71
lst, 2¢, 34 1e§els:

What Is an Encyclopedia? ' 85
28, 34 levels:

How Do We Find llegazine Articles? i)

How Do We Use the Index of an Encyclopedia? 86
34 level:

Why Are Some Topics Hard to Find in the Index? 87

How Do We Use Biographical Reference Booka? 100

Studying Curr Eve
let, 24, 33 levels:

 What Magazines Are for You? 76
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24, 34 levels: Pages
How Do We Find Magazine Articles? 78

Beferenges
Cook, largaret G, The New Library ggx. New York: H.wW.Wilscn
Company, 1956, Pp. 95-96, i
Fergo, Lucile P, br

Activity Book for Schocl librarjes.
Chicago: American Library Association, 1938, FPp., 57-88,

— s Activity Book Number Two, Chicago: american
Library Association, 1945, Pp. 220-227,

Rossoff, Martin, The Library i{p High Schogl Teaching.
New York H,W.Wilson Company, 1965, P, 22,
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SCIENCE GUIDE
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The purpose of this Guide is to sug%est arts of the

YWorkbook which are related to ¥cience ac

Learning Lo Use the Text Book
lst, 24, 34 levels:
Why Do We Use the Table of Contenta?
2d, 34 levels:
Why and How Do We Use the Index?
3d level:
How Do Vie Use Cross References?
¥hat Doeg the Title Page Tell Us?

Why Is the Copyright Date Importent?
How Can Ve Use Special Study Helps?

Fipding Related Books
1st, 24, 34 levels:
How Are Library Books Arranged?

24, 34 levels:

what Is a Card Catalog?
How Do Vie Locate a Particular DBook?

33 level:
How Do Ve Locate Particulsr Kinds of Books?

Understanding Terms Found in Reading
lst, 24, 34 levels:

What Is a Dictionary?

ivities,
each activity is a list of Worksheet titles and page
numbers, divided into three levels of difficulty.

Below

42

45
47
49

71

92



24, 3d leveis:
How Do We Use a Dictionary?

kearning About Scieplists

SEE ALSO "Finding Related Books"
lst, 24, 34 levels:

What Is an Encyclopedia?
24, 34 levels:

How Do We Use the Index of an Encyclopedia?
How Do We Find Magazine Articles?

34 level:

Why Are Some Topics Hard to Find in the Index?
How Do ¥We Use Bilographical Reference Books?

Studviogg Current kvente
lst, 24, 34 levels:
What liagazines Are for You?
24, 34 levels:
How Do We Find Magazine Articles?

Preparing Reporis
1st, 2d, 34 levels:
How Are Library Booke Arrsnged?

which lsgazines Are ¥or You?r
What I8 an Encyelopedia?

149

856

86

87
100

76

78

76
85
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2d, 34 levels: Eages
What Is & Card Catalog? ' 67
How Do We Locate a Particular Book? 68
How Do Ve Find iagazine Articles? V(-]
How Do Ve Use the Index of an Encyclopedia? 86

34 levels -
How Can We Use Special Study Helps? b2
How Should VWe lIxamine a Book for a Report? 586
How Do We Locate Particular Kinds of Books? 71
How Do Encyclopedias Differ? 89
Why Are Some Topics Hard to Find in the Index? 87
How Can We Use the Readers' Gujide in

Club and School Work? 81
Referenceg
Cook, Margaret G, . « New York: H.W.Wilson

Cempany, 1866, FPp, 108-112,

Fargo, Lucile F, ct ) ariea.,
icago: American Library Asaociation, 1938, Pp. 8963,

—_—  Activity Book Nupber Two, Chicago: American
Library Association, 1848, Pp. 123.148,

Rossoff, Martin, ] B¢ hing
New York: H.W,Wilson Company, 1955, Pp. 15-16.

Ug 3¢, brary. New York:
HW Wilson Company, 1952 Pp. 51-28,

Siebens, Caroline R. andTBartlett Warren L,
' BN 2 8 ) . ien

BT Chicago:
American Library Association, 1042,
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SOCIAL STUDIES GUIDL

The purpose of this Guide is to suggest parts of the
Workbook which are related to social studies, civics, and
history activities, Below each activity is a list of :
Worksheet titles and page numbers, divided into three
levels of difficulty.

Pages

1st, 24, 34 levels:

Why Do We Use the Table of Contents? 40
2d, .3rd. levels: | |

why and low Do VWe Use the Indéx? 42
3rd level:

How Do We Use Cross References? _ 45

What Does the Title Page Tell Us? 47

Why Is the Copyright Date Important? 49

How Can We Use Special Study Helpa? 52
F ‘ ks
1st, 2d, 3rd levels:

How Are Library Books Arranged? 50
24, 3rd levels:

What Is a Card Catalog? 67

How Do We Locate a Particular Book? 68
3rd level: . :

How Do We Locate Particular Kinds of Books&? 71

1st, 24, 3rd levels:

¥hat Is & Dictionary? 92



24, 3rd levels:

How Do We Use a Dictionary?

Studying Current Evepts
1st, 24, 3rd levels:
wWhat Magazines Are for You?
2d, 3rd levels:
How Do We Find liagazine Articles?
How Can We Use the Headers' Guide in
Ciub and School Work?
Studving Governments
SEE ALSQO "Finding Related Books"
24, 34 levels:

How Is the World Almapag Helpful?

SKE ALSO "Finding Related Books"
lst, 24, 34 levels: |

What Is an Encyclopedia?
24, 34 levels:

How Do Ve Use the Index of an mncyclopedia?
How Do Ve Find lagazine Articles

34 level:

Why Are Some Topics Herd to Find in the Index?
How Do Ve Use Blographical Reference Books?

182

04

76

(¢:]
8l

96

85

86
78

87
100



SEL ALSO "Finding Related Books"
lst, 24, 34 levele:

Which liagazines Are for You?
Vhat Is an Encyclopedia?

2d, 3d levels:

How Do We Use the Index of an Encyclopedia?
How Do We Find lMagazine Articles?

34 level:

How Do We Use Cross References?
How Do We Find Magazine Stories.,...?
How Can We Use the Readers' Guide in
Club and School Work?
¥hy Are Some Topics Hard to Find in the Index?
How Do We Use Atlases?

FPreparing Reportis
1st, 2d, 34 levelis:

How Are Library Books Arranged?
Which Magaszines Are for You?
What Is an Encyclopedia?

2d, 34 levels:

What Is a Card Catalog?

How Do Ve Locate a Particular Book?

How Do We Find Magazine Articles?

How Do We Use the Index of an lncyclopedia?

34 level:

How Can W%e Use Speclal Study lelps?
How Should We Examine a Book for a Report?
How Do We Locate Particular Kinds of Sooks?
How Do kncyclopedias Differ?
Why Are Some Topics lard to Find in the Index?
How Can We Use the Readersg' Gujide in

Club and School Work?

153

Fages

76
86

86
78

45
80

8l
87

76
85

o7
78

52
71
89
87

81
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