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CHAPTER I 

STATEMENT OF THE PROBLEM 

Introduction.-- Some of the early student handbooks 

represented an honest attempt to give new students an under­

standing of the purposes of the school and the principles 

under which the faculty anticipated its operation. This 

means of informing freshmen has gained in clarity, content 

and volume in recent decades. The modern high school oper-

ates better with a student handbook as each school endeavors 

to make its handbook reflect the spirit, the ambitions and 

the aspirations of the school. 

Statement of the problem.-- The Student Council, some 

members of the faculty and the Administration of the Needham 

Senior High School have felt the need of a student handbook 

for the past three years. The author of this thesis learned 

of this need and became interested in helping to develop the 

handbook. It was the purpose of this study to develop a 

handbook for students of the Needham Senior High School in 

Needham, Massachusetts. 

Justification of the study·-- The Needham Senior High 

School has approximately eleven hundred and sixty students 

enrolled at the present time. The school can accomodate, and 

the school is expected to have, fifteen hundred students by 

1965. Each entering class is in need of information to help 
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"' it during the first few weeks of school. 

The orientation program at Needham Senior High School 

provides for one visit of entering students, to be made at 

the end of their final Junior High School year. It is felt 

that this is not sufficient to meet the needs of the students. 

The development of a student handbook is justified because it 

will help to solve the problem of the high school student in 

this particular situation. 

Scope of the study.-- The scope of this study was to 

compile information to be included in the Needham Senior High 

School Handbook. Authorship of a student handbook should be­

long to the students of the high school using the book. The 

faculty and the administration can oversee its construction, 

but the contents should come from the student body as much as 

possible. In this endeavor, a questionnaire for the Needham 

Senior High School students was employed and will be described 

later. 
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CHAPTER II 

REVIEW OF RELATED LITERATURE 

Findings.-- The author of this thesis observed a notice­

able lack of textual information on handbooks. Both current 

and older guidance texts did nothing more than mention hand­

books as being helpful tools. 

The guidance trade journals, however, did contain more 

information. They indicated that the handbook plays a very 

important role in orientation of new members to a school. As 

Kaluger !/ states: "The handbook is more and more becoming 

one of the most potent tools for orienting a new pupil to his 

school." 

The authors of these articles in guidance journals agree 

that the handbook should do more than merely acquaint students 

with rules and regulations. White ~ substantiates this 

statement as follows: "A handbook should be more than the 

usual reference volume or behavior guide." 

Many of the authors stated that the handbook must be 

written in a friendly style and must actually help students 

to cope with the school problems ahead of them. This stand 

YGeorge Kaluger, "Developing an Informative Student Hand­
book,'' Clearing House (September, 1949), 24:17. 

~obert M. White, "Student Handbooks: Observations and Recom­
mendations," The Personnel and Guidance Journal (September, 
1958), 37:43. 
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'*' is best supported by Heisner Y who states: "If a guidance 

program is ever to be anything more than just another append­

age to the bureaucratic school system, it must learn to an­

ticipate problems." 

.Y A justification of the handbook is given by Bab1n 

when he writes: 

"Because many of the notices given to the students 
by the various methods are repeated from year to year, 
and often within the school year, it appears that a hand­
book would be an ideal way of presenting much of the 
information that is now disseminated rather ineffectually 
by the present methods." 

Summary.-- In all of the literature reviewed, the con­

sensus of opinion is that the handbook is another good tool 

of the guidance department. If it is written in a friendly, 

welcoming vein, if it is not too lengthy and cumbersome to 

handle and if it is designed for a particular school system, 

the handbook can be of great value in helping young people 

to get into the very important habit of adjustment. A simi­

lar thought is brought out by Czrnawski 1/ when she states: 

yH. Fred Heisner, "Point Ten Program for Guidance," The Edu­
cation Digest (September, 1959), 25:41. 

lJLawrence H. Babin, The Construction of a Handbook for Stu­
dents of the Quincy Trade School, Unpublished Master's Thesis, 
Boston University, 1959, P• 3. 

3/Helen c. Czrnawski, The Construction of a Student Handbook 
tor Ashland High School, Unpublished Master's Thesis, Boston 
University, 1957, P• 7. 
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'~he more that we, as educators, can do to bridge 
the gap and soften the transition between elementary 
and secondary schools, the more effective we will be 
as builders of successful citizens." 
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CHAPTER I I I 

PROCEDURE 

The handbook should be the result of group thinking. 

No one person, however able, can write a handbook based on 

his own experiences that will be as acceptable as one which 

results from the efforts of many people. Furthermore, the 

assistance of many people in the preparation of the handbook 

has the effect of identifying them with the finished product, 

making it more acceptable to them. For this reason, the stu­

dents of Needham Senior High School, members of the faculty 

and communities of approximately the same size were con­

sulted. 

How the student body of Needham Senior High School was 

consulted.-- In order to reach all of the pupils of the high 

school, it was decided to use the homeroom period for obtain­

ing the desired information. The principal announced over 

the public address system that a handbook was being prepared 

and that the ideas of the students were wanted. Each home-

room teacher was given several model handbooks for distribu­

tion to his class. After examination of the model handbooks 

by the students, a discussion followed in each homeroom on 

the merits of a handbook, why one was being constructed and 

what should one contain in order for it to benefit Needham 

Senior High School students. 
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The following questions were given as an assignment for 

the next homeroom period: 

1. What questions did you have when you entered Needham 

Senior High School? 

2. What questions do you have now about Needham Senior 

High School? 

3. What items do you think should be included in the 

Needham Senior High School handbook? 

The tabulation of their suggestions is given in Table 1. 

Table 1. Frequency of Mention of Handbook 
Topics Suggested by 1149 Needham 
Senior High School Students 

Item Frequency 

School Calendar 987 
Athletic Activities 954 
School Clubs and Organizations 946 
Rules and Regulations 903 
Names of the Faculty 882 
Daily Bell Schedule 870 
School Songs and Cheers 857 
Report Card Information 833 
Grading System 802 
Graduation Requirements 791 
Student Council Information 730 
Subjects Offered 682 
Awards and Honors 649 
Suggestions for Success 604 
School Traditions 577 
College Requirements 563 
Assemblies 514 
Driver Education 498 
Guidance Services 444 
Publications 383 
Scholarships 331 
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There were other items suggested. However, their 

limited frequency of mention prohibits their use in this re-

port. 

How the faculty of Needham Senior High School was con­

sulted.--

To take advantage of the faculty's varied experience and 

to make this handbook representative of them as well as the 

students, each teacher was approached for suggestions through 

the form letter included in the thesis as Appendix .B. The 

tabulation of their suggestions is given in Table 2. 

Table 2. Frequency of Mention of 
Suggested Handbook Topics 
Offered by 79 Members of 
the Faculty 

Item 

Rules and Regulations 
Organizations 
Floor plans 
Program of Studies 
Members of the Faculty 
School Calendar 
Guidance 
Library 
Report Card schedule 
Student Organizations 
Bell Schedule 
School Philosophy 
School Cheers 
School History 
Warnings 

Frequency 

38 
28 
21 
19 
17 
17 
15 
14 
14 
13 
12 
12 
12 
11 

9 

(concluded on next page) 
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Table 2. (concluded) 

Item Frequency 

Study hints 9 
Importance of good record 8 
Positive attitude 8 
Suggestions for success 8 
Introduction 7 
No school signal 7 
Summer school 7 
Scholarships 7 
College Boards 7 
Detention 6 
First Aid 4 
Open house dates 3 
Achievements of School 1 
Driver Education 1 

How the handbooks of other schools were used.-- It was 

the intention of the writer to obtain handbooks from towns 

and cities in the Commonwealth of Massachusetts that had 

populations no greater than the Town of Needham. The first 

step was to write the letter included in this thesis as 

Appendix A, and to send it to the principals of the various 

high schools. 

One hundred and twenty towns and cities were contacted. 

A total of 83% of these answered the form letter by either 

enclosing a copy of their handbook or stating that they did 

not use one. Seventeen per cent made no reply to the form 

letter. Thirty-seven per cent of the schools contacted re-

plied that their schools did not use handbooks. (lt is 
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~ interesting to note that twelve per cent of the schools con­

tacted requested a copy of the Needham Senior High School 

handbook when it was completed· 

Of the schools contacted, forty-six per cent forwarded 

copies of student handbooks currently in use. 

The following is a summary of the towns and cities that 

forwarded handbooks: 

Number of 
Location Size of Book Pages 

Agawam ••••••••••••••• 3 1/2 x 6 •.••• 48 

Arlington •••••••••••• 3 1/2 x 5 1/2 ••••• 16 

Athol•••••••••••••••• 3 1/4 x 5 1/2 ••••• 33 

Auburn .•••••••••••••• 3 1/4 x 6 ••••• 16 

Bedford.............. 4 x 6 •••.• 24 

Beverly ..•••••••••••• 3 3/8 x 5 3/4 •••.• 65 

Brockton •••••.••••••• 3 1/2 x 5 3/4 ••••• 24 

Brookline............ 4 x 6 ••.•• 87 

Chicopee •...••.•••••• 3 1/4 x 5 1/2 ••••• 37 

Clinton.............. 4 x 6 •.••• 45 

Concord •••••••••••••• 3 1/2 x 6 .•••• 23 

Danvers •••••••••••.•• 3 3/4 x 5 1/2 •.••• 29 

Dedham ••••••••••••••• 8 1/2 x 11 .•••• 18 

Fall River .•••••••••. 3 1/4 x 5 1/4 •.••• 57 

Fitchburg •..••••••••• 3 1/4 x 5 3/4 ••••• 35 

Framingham •••.••••••• 8 1/2 x 5 l/2 •.••• 22 

(continued on next page) 
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" Number of 
Location Size of Book Pages 

Gardner . ............• 3 1/2 X 5 1/4 • •••• 32 

Gloucester ••..•.••••• 4 X 6 • •••• 95 

Grafton .....•...•.... 4 X 6 . .... 38 

Greenfield··········· 8 1/2 X 11 ••••• 23 

Hanover .••••• · ••••.•• 3 1/4 X 5 3/4 ..... 35 

Haverhill .••••••••••• 5 1/2 X 8 1/2 ....• 30 

Hyde Park • ........... 5 X 6 3/4 ..... 46 

Lawrence ••••••••••••• 3 1/2 X 5 .... . 16 

Littleton •••••••••.•• 5 1/2 X 8 1/2 ••••• 19 

Lowell· ........... • . • 3 3/4 X 6 ••.•• 28 

Malden ••••••••••••••• 4 1/2 X 6 3/4 .... . 15 

Marlborough •••••••••• 4 1/2 X 6 ..... 40 

Medford •••••••••••••• 3 3/4 X 6 1/4 • •••• 59 

Melrose •••••••••••••• 4 X 6 ••••• 49 

Methuen . .•••.•••••••• 3 1/2 X 5 3/4 ...•• 29 

Milford . ............. 4 X 6 • .... 58 

Natick . .............. 8 1/2 X 11 ••••• 33 

New Bedford •••••••••• 4 X 6 • •••• 70 

Newton ..••..........• 4 X 6 ••.. 100 

Norwood •••••.•••••••• 4 X 5 3/4 .•••• 64 

Q_uincy • •.••....•..•• • 4 X 5 1/2 .•.•• 51 

Reading ••••.••.•••••• 6 X 9 •.••• 32 

Salem •••••••••••••••• 3 1/4 X 5 1/4 ••••• 33 

(concluded on next page) 
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"' 

Location 

Saugus • •••••••••••••• 

Sharon . ...........•.. 

Shrewsbury ••••••••••• 

Somerset •..•••••••••• 

Somerville •.•••.••••• 

Southbridge •••••••••• 

Springfield ..••.••••• 

Stoneham •••••••••.••• 

Taunton . ............. 

Topsfield ••••..•••••• 

Wakefield············ 

Watertown •.•••••••••• 

West Boylston •••.•••• 

West Springfield .•••• 

Winchester ••••••••••• 

Winthrop ..••••••••••• 

Size of Book 
Number of 

Pages 

4 X 6 . ..... 48 

3 3/4 X 6 1/4 ...•.• 36 

4 X 6 ...... 26 

3 1/2 X 5 1/2 •••.•. 52 

3 1/4 X 5 1/2 •.•.•• 48 

3 1/4 X 6 ....•. 32 

5 1/2 X 8 1/2 ...... 40 

4 X 6 ...... 20 

3 3/4 X 5 1/2 ...••• 34 

8 1/2 X 11 ...... 24 

4 X 6 ...... 98 

8 1/2 X 11 ...... 32 

5 X 8 ••.••• 49 

4 X 6 1/4 ..•.•• 28 

3 1/2 X 6 ...... 76 

4 X 6 ...... 32 

An analysis was made of the handbooks received. A 

tabulation was made and the results are given in Table 3. 
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Table 3. Frequency of Mention of Items 
Included in Fifty-five Hand­
books 

Item Frequency 

Rules and Regulations 49 
Guidance Department 47 
Athletic Program 41 
Attendance 38 
Tardiness 38 
Clubs 38 
Fire Drills 37 
Dismissal 36 
Bell Schedule 36 
Honor Roll 31 
Marking System 31 
Miscellaneous Information 29 
Extra-curricular Program 29 
Graduation Requirements 28 
No School Signal 28 
Student Council 28 
Program of Studies 27 
Physical Education 27 
Intramural Athletics 27 
Library 27 
Acknowledgment 26 
Cheers 25 
Publications 23 
Entering and leaving school 23 
Report Cards 23 
Scholarships 21 
Make-up work 21 
Locks and lockers 21 
Cafeteria 21 
Health services 21 
Promotion Requirements 19 
Dances 18 
Telephones and Telephone 

Messages 18 
Index 17 
Assemblies 17 
Faculty 17 

(concluded on next page) 
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Table 3. (concluded) 

Item Frequency 

School Calendar 16 
Examinations 16 
School dress 15 
Program Card 15 
Ploor Plan 14 
Program changes 12 
Lost and found 12 
Leaving school 12 
Textbooks 11 
Principal's greeting 11 
Term Tests 11 
Administrative Organization of 

School 10 
Insurance policies 8 
Visitors 7 
School Spirit 7 
Class Rings 7 
Bulletin Boards 7 
Bus Transportation 7 
Office locations 6 
Opening Day 6 
Public Address System 4 
How to study 3 

As a result of this analysis, the students of Needham 

Senior High School, members of the faculty of Needham Senior 

High School and the author of this thesis, had an opportunity 

to examine high school handbooks already in use. After this 

examination, those concerned were better informed as to the 

size, number of pages and content of several different high 

school handbooks. 

14 
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CHAPTER IV 

SUMMARY, CONCLUSIONS, AND RECOMMENDATIONS 

Summarx·-- Needham has been faced with a rapidly ex­

panding student enrollment and a consequent increase in 

faculty and staff. The need of a more adequate orientation 

process was indicated by the student body, the faculty and 

the administration of Needham Senior High School. It was 

felt that this need could be satisfied, to some extent, by 

the development of a student handbook for the Needham Senior 

High School. 

The following procedure was followed in the development 

of the handbook: 

1. A total of fifty-five handbooks from other schools 

were obtained for the purpose of analyzing them for 

content, size, number of pages and general physical 

makeup. These were distributed to the student body 

and to members of the faculty. 

2. A questionnaire was distributed to the student body 

to determine those items which they thought should 

be included in the handbook. 

3. A questionnaire was distributed to members of the 

faculty to determine those items which they thought 

should be included in the handbook. 

4. When these questionnaires were returned to the 

-15-
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author of this thesis, a work copy of the handbook 

was produced. After staff screening and correction, 

acceptance of the handbook was made. The Needham 

Senior High School Handbook, as it was originally 

accepted, appears in this thesis as Appendix D. 

s. Further screening was made of the originally accepted 

handbook, Appendix o. This screening resulted in 

the deletion of some items, and the Needham Senior 

High School Handbook as it finally was printed 

appears in this thesis as Appendix B. 

Conclusions.-- The purpose of the handbook should be 

twofold: 1.) to develop certain attitudes toward the school 

and 2.) to provide information. Since this handbook will be 

given to entering Needham Senior High School students, the 

initial objective of the book will be to make the students 

feel welcome and secure in their new environment. Friendli-

ness, the desire to succeed, the wish to participate in 

school life and respect for school personnel are a few of 

the attitudes to be encouraged through this book. It is 

hoped that these attitudes will be indirectly achieved by the 

manner in which content is presented--not by using the 

authoritarian and dictatorial approach. 

It is further hoped that the Needham Senior High School 

Handbook will do much to facilitate the orientation of in-

coming students and new faculty members. At the same time, 

the handbook may also be used to answer the many questions 

16 



asked by present students and faculty, as a result of this 

study. In addition to conveying this information, the hand­

book seeks the development of favorable attitudes by stress­

ing a positive rather than a negative tone. 

The total number of different items in the Needham 

Senior High School Handbook has been limited in order to pre­

vent the handbook from becoming too cumbersome, for as 

WhiteY states, "It should not be assumed that the longest 

and most comprehensive handbook is the best, for the 'best' 

handbook is the one that the students read.'' 

Recommendations.-- The author recommends the following: 

1.) It is recommended for further research that a handbook 

for teachers be developed in Needham. 

2.) It is recommended that the handbook be revised every two 

years, because an outdated handbook will quickly lose its 

appeal. In anticipation of this revision, a questionnaire 

could be distributed to all the students using the handbook. 

They could be asked to rate each item in the handbook as 

being (a.) of little value (b.) of average value or (c.) of 

much value. The teachers of the school could be given a 

similar questionnaire. This will enable the handbook com­

mittee to determine how valuable the different items are 

from the viewpoint of both the students and the faculty. 

lJRobert M. White, "Student Handbooks: Observations and 
Recommendations," The Personnel and Guidance Journal (Sep­
tember, 1958), 37:45-46. 

17 



BIBLIOGRAPHY 



BIBLIOGRAPHY 

Babin, Lawrence H., The Construction of a Handbook for Stu­
dents of the Quincy Trade School, Unpublished Master's 
Thesis, Boston University, 1959. 

Brackett, R. D., "Put Philosophy, Policies, and Procedures 
on Paper," The School Executive, September, 1957. 

Czrnawski, Helen c., The Construction of a Student Handbook 
for Ashland High School, Unpublished Master's Thesis, 
Boston University, 1957. 

Heisner, H. Fred, "Point Ten Program for Guidance," The Edu­
cation Digest, September, 1959. 

Kaluger, George, "Developing an Informative Student Handbook," 
Clearing House, September, 1949. 

Turner, Lawrence B., 1'How to Develop a Handbook," School 
Board Journal, April, 1953. 

White, Robert M.., "Student Handbooks: Observations and Recom­
mendations," The Personnel and Guidance Journal, Sep­
tember, 1958. 

-19-

l! 



APPENDICES 



APPENDIX A 

NEEDHAM PUBLIC SCHOOLS 

Needham 92, Massachusetts 

Senior High School 

Walter G. Patterson 
Principal 

Dear Sir: 

January 3, 1960 

As part of the requirements for the degree of 
Master of Education in Guidance and Counseling from 
Boston University, I am developing a handbook for pupils 
of the Needham Senior High School. 

So that I can be better informed with regard to the 
content of high school handbooks already in use, I re­
quest your assistance. If your high school is using a 
handbook, would you please forward a copy of it to me at 
the above address. A self addressed envelope is en­
closed. If there is any charge for the book, I shall be 
glad to reimburse you. 

Thank you for your cooperation. 

Respectfully, 

George w. Breunig 

... 
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APPENDIX B 

Needham Senior High School 

To: Members of the Faculty 

From: George Breunig 

Subject: Student Handbook 

March 12, 1960 

The Student Council is in the process of con­

structing a handbook for the pupils of Needham Senior 

High School. I feel that your experience will be of 

value in this endeavor. 

In the space below and on the reverse side of 

this sheet, please list those items that you feel 

should be included in such a handbook. Kindly return 

it to my mail box in the office as soon as possible. 

Thank you for your cooperation. 

22 



APPENDIX C 

Needham Senior High School 

To: Student Body 

From: Student Council 

Subject: Student Handbook 

March 13, 1960 

The Student Council is in the process of con­

structing a handbook for the pupils of Needham Senior 

High School. As present members of the school, your 

assistance is required. 

At the bottom of this sheet and on the reverse 

side, list those items that you think should be in­

cluded in the Needham handbook •••• items such as names 

of the faculty, marking system, general rules and 

regulations, program of studies, etc. 

23 
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APPENDIX D 

THE NEEDHAM S.ENI OR HIGH SCHOOL HANDBOOK 



=··--=--=-=---====;:==========--=---=·=---=-=--=====-=·····c.:=·---- --- --

THE 

NEEDHAM S.ENIOR HIGH SCHOOL 

HANDBOOK 

NEEDHAM, MASSACHUSETTS 

1961 
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:: 

MESSAGE TO THE STUDENTS 

This is your student handbook. Study it care­

fully and keep it for reference throughout the school 

year. The handbook is designed to aid you in be­

coming better adjusted to your school. 

While in high school you are forming habits 

which will stick with you throughout life. It will 

be to your advantage to approach every task with the 

purpose of doing the best job you are capable of 

doing. 

Your teachers are here to help you grow and 

develop into a happy, well informed, well adjusted, 

contributing member of society. When you have a 

problem, come in and let's talk it over. All of 

us are here to help you in any way we can. 

Welcome to Needham Senior High School. 
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FACULTY 

Dr. Walter G. Patterson, Principal 

Mr. Russell Johnston, Asst. Principal 

English Department 

Mr. John Ferrett 
Mr. F. Clare Curtin 
Mrs. Sylvia Clark 
Mr. Donald Nickerson 
Miss Louise Steele 
Mrs. Dorothy Rudy 
Mrs. Mary Messer 
Miss Marie Henry 
Mrs. Rose Mastrorillo 
Miss Linda Durfee 
Mr. Gilbert Paraschos 
Mrs. Carolyn Pruyne 
Miss Barbara Beach 
Mrs. Martha Bates 

Language Department 

Miss Ruth Harrington 
Mrs. Venora Dow 
Mr. Kurt Heinrich 
Mr. Leonard Maletz 
Miss Margaret Kenney 
Mr. Peter Gerbino 
Mr. Frederick Muir 
Mrs. Mary Perry 
Mr. Joseph Hayes 

Social Studies Department 

Mr. Henry Kicks 
Mr. William Hunt 
Mr. George Skinner 
Mr. Del Thwing 
Mrs. Jean vanStaveran 
Mr. Kenneth Holt 
Mrs. Doris Budd 
Mrs. Rose Hellman 

Department Head 
C251 
C249 
C222 
C247 
Cl26 
C241 
C239 
C237 
C235 
C253 
C214 
Cl36 
Library 

Department Head 
AlOl 
Al07 
Alll 
Al05 
A113 
Alll 
A212 
All7 

Department Head 
Cl24 
Cl22 
Cl59 
Cl53 
Cl57 
Cl55 
Cl22 
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Math Department 

Miss Anna Fessenden 
Mr. Carl West 
Mr. John Walsh 
Mr. Charles Siegel 
Mr. Costa Samar 
Mr. John Chambers 
Mr. Thomas Kerr 
Mr. Sal Mastrorillo 
Mr. Warren Kline 
Mr. Clarence Allen 
Mr. John Osgood 

Science Department 

Mr. Elito Bongarzone 
Miss Alice Gates 
Mr. Ralph Parmigiane 
Mr. Mark O' Nei 1 
Mr. John Griffin 
Mr. Chester Protheroe 
Mr. Walter Kochanek 
Mr. Horace Herlihy 
Mr. Harris Goldberg 

Commercial Department 

Miss Gertrude Lewis 
Mr. George Breunig 
Miss Cecily Haskell 
Mrs. Doris Karlin 
Mrs. Elizabeth Gaudreau 

Home Economics Department 

Department Head 
Cl38 
Cl67 
Cl71 
Cl65 
Cl73 
Cl69 
C255 
C224 
Cl36 
Cl28 

Department Head 

A223 
A219 
All5 
A316 
A313 
A319 
A317 

Department Head 
A303 
A221 
A305 
A301 

Mrs. Evangeline Kinchla Al03 
Mrs. Grace McDonald 

Industrial Arts Department 

Mr. Ernest Pelletier 
Mr. Daniel Santry 

Art Department 

Mr. Richard Rourke 
Mr. John Enos 

Cl9 
C9 

Department Head 
C3 
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Music Department 

Mr. Fred Harris 

Speech Department 

Miss Tormey 

Physical Education Department 

Mr. James Maloney 
Mr. Michael DeFazio 
Miss Amy Brown 
Mrs. Rose Freno 

Library 

Mrs. Mildred Wagner 

Visual Aids 

Mr. R. Ashley Holt 

Driver Education 

Mr. John Cosgrove 
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STUDENT SCHOOL CJI.LENDAR 

September 9 - Senior High School opens 

November 9 - Parent's Visiting night 

November 11 - School holiday - Veterans' Day 

November 12 - Junior Prom - 8:00 to 11:45 

November 23 - Close at 12:00 noon for Thanksgiving recess 

November 26 - Student Council Dance - 8:00 to 11:45 

November 28 - School reopens 

December 3 - High School Pops Concert 

December 9 and 10 - Senior Class Play 

December 21 - Faculty Open House for Alumni at 2:30 P.M. 

December 23 - Close at 12:15 for Christmas recess 

January 3 - School reopens 

January 14 - College Board Aptitude Test for Seniors 

February 4 - College Board Aptitude Test for Juniors 

February 6 - Begin election of subjects by Juniors 

February 17 - Close at 2:15 for winter recess 

February 27 - School reopens 

March 3 - Close of elections for Juniors 

March 6 - Sophomores begin election of subjects 

March 11 - National Merit Scholarship Qualifying Test 

March 11 - National Educational Development Test 

March 17 and 18 - Science Fair 

March 18 - College Board Aptitude and Achievement Tests 
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Student School Calendar - Continued 

March 24 - Close elections of subjects by Sophomores 

March 31 - No school - Good Friday 

April 7 and 8 - Faculty Play 

April 14 - Close at 2:15 for Spring recess 

April 24 - School reopens 

April 29 - Senior Prom - 8:00 to 11:45 

May 16 and 19 - Administration of Advanced Placement 
Examination by C.E.E.B. 

May 20 - College Board Aptitude and Achievement 
Tests for Juniors and Seniors 

May 27 - Sophomore Dance - 8:00 to 11:45 

May 30 - School Holiday - Memorial Day 

June 9 - Class Day 

June 11 - Baccalaureate 

June 12 - Graduation 

June 21 - School closes for year at 12:00 noon. 
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BELL SCHEDULE 

'Monday 1 Tuesday and Friday 

'8:00 Teachers in homerooms; 
Pupils go to rooms 

8:08 Warning bell 
8:10 Tardy 
8:10-8:20 Announcements 

. Opening Exercises 
'8:23-9:08 1st period 
9:11-9:54 2nd period 

.9:57-10:40 3rd period 
!10:43 Double warning bells 

·; 10:40-10:45 Recess 

Wednesday and Thursday 

8:00 Teachers in homerooms; 
Pupils go to rooms 

8:08 Warning bell 
8:10 Tardy 
8:10-8:20 Announcements 

Opening Exercises 
8:23-9:16 1st period 
9:19-10:09 2nd period 

10:12 Double warning bells 
10:14-11:04 3rd period 
11:07-11:31 1st lunch 

10:45-11:27 Organization 
::11:30-11:55 1st lunch 

period 11:34-12:24 4th period 

11:58-12:40 4th period 
:11:30-11:55 1st half 4th 
:11:55-12:20 2nd lunch 
'12:20-12:40 2nd half 4th 
·11:30-12:15 4th period 
,12:15-12:40 3rd lunch 
12:43- 1:45 5th period 

.1:28 - 2:10 6th period 
:2:13 Tardy to homerooms 
.2:15 Dismissal 

11:07-11:31 1st half 4th period 
11:34-11:57 2nd lunch 

period 12:00-12:24 2nd half 4th period 
11:07-11:57 4th period 

period 12:00-12:24 3rd lunch 
12:27- 1:17 5th period 
1:20- 2:10 6th period 
2:13 Tardy to homerooms 

2:15 Dismissal 

2:20 Detention begins-(no bells) 2:20 Detention begins (no bells) 



GENERAL INFORMATION 

TARDINESS - Homeroom pupils are not tardy if they are over 
the homeroom threshold when the 8:15 bell rings. All tardy 
pupils will be sent to the office at once. They will not be 
allowed to enter the homerooms or the classrooms unless they 
present the proper slip from the office. 

ABSENCES - Pupils who have been absent must report in the 
office immediately upon return with a written statement from 
the parent or guardian explaining the absence. This is a 
legal requirement. 

MAKB-UP WORK - Pupils absent for a period of time less than 
a week, must make up all the work within a week from the date 
of re-entry, at the time and place indicated by the teacher 
or teachers concerned. Failure to do so will mean that a 
pupil will receive a zero for the work not made up. 

Pupils absent for a period of time more than a week, must 
make up the work at the discretion of the teacher or teachers 
concerned, it being understood that a reasonable time will be 
allowed for the make-up work. Failure to do so will mean that 
the pupil will receive zero for the work not made-up. 

School work missed because of dismissal must be made up. 

All teachers remain after school until 2:45 and one day 
weekly until 3:15 P.M. This program is designed for students 
who need extra help and provides opportunities to make up 
tests. 

EXAMINATIONS AND REPORTS - The marking periods are approxi­
mately ten weeks in length. The matter of tests during that 
period is left to the discretion of the teachers. Examina­
tions at the close of marking periods are scheduled on 
Wednesdays and Thursdays for a two week period. This elimi­
nates in most instances two examinations in major subjects 
on the same day. 

Warning reports are issued several times during the year so 
that parents may be informed when the work of the students is 
unsatisfactory. Failing reports and warning reports are sent 
home, when necessary, with the report cards. Reports to the 
parents make possible corrective and remedial procedures at 
the earliest possible time. 
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A final mark of D-X in any sequential subject, exclusive of 
English, gives credit for the course, but an advanced course 
cannot be taken unless the subject is repeated with a satis­
factory mark. Additional credit will not be granted for a 
repeated course. 

HONOR ROLL - Pupils Who obtain an average of B, with no mark 
lower than B-, in four subjects Which carry a credit of 5 
points for a full year, and a mark of C or better in all of 
their other subjects, shall have their names placed on the 
scholastic Honor Roll at the end of each marking period. 

TOWEL SERVICE is available for $2.00 per year. This entitles 
a student to a clean towel after every gym class and after 
every athletic practice. A student may bring his own towel 
which is inspected and must be taken home the same day it is 
used. 

INSURANCE is available at the beginning of each year for a 
small fee. (All athletes are required to be insured. This 
insurance now allows freshman boys to participate in foot­
ball.) It is recommended for all students. 

HOT LUNCHES may be purchased for 25¢ in the cafeteria; also 
m1lk, cook1es, etc. at reasonable prices. 

THE STUDENT ACTIVITY ASSOCIATION may be joined by paying dues 
wh1ch must be paid up to date 1n order to receive tickets for 
the games or to participate as a player in the games or 
activities sponsored by the Student Activity Association. 
Any pupil who cannot afford to pay the dues of $4.20 per year 
and who desires to enjoy the benefits provided by the s. A. A. 
is requested to confer with the Principal with regard to the 
matter. 

BUS PASSES - Pupils living two miles or more from school will 
be allowed bus passes. 

ASSEMBLIES - Assemblies take place the first period on Friday 
morn1ngs. Pupils must go to the auditorium or gym in an 
orderly manner (single file) and must be quiet during the 
exercises. Students will be assigned to specific seats in 
the auditorium and gym and must occupy them during all assem­
bly exercises. 

CLASSROOM PROCEDURES 
a. Pup1ls must go to their seats at once upon entering the 

room. 
b. Conversation ceases when pupils cross the threshold. 
c. Pupils who are tardy and who do not present the proper 
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admission slip, will be kept after school for at least 
15 min. 

d. No pupil will be given permission to go to his locker 
during periods for books, etc., which he may have for­
gotten. 

e. No pupil will be given permission to go to the office 
during study periods unless a previous appointment has 
been made with the office. 

f. No communication, without permission, is allowed during 
the class or study periods. 

g. No pupil is ever to leave a room, or the building, 
during school hours without permission. 

h. Only one pupil will be given permission to leave the 
room at one time. 

WEEKLY ORGANIZATION PERIODS - On Mondays, Tuesdays and Fri­
days there are seven per1ods. Each Friday, at 8:20A.M., un­
less notice is given to the contrary, there will be an Assem­
bly in the auditorium or gym. The order of periods for each 
Friday will be announced on or before the preceding Thursday. 
On Mondays and Tuesdays the order of periods will be as fol­
lows: 1, 2, 3, Organization, 4, 5 1 6. Clubs and organiza­
tions will meet during Organization periods as follows: 

Monday - Girls' Leaders Club. 
Tuesday- Acappella Choir, Library Club, Boys' Leaders 

Club, Handicraft. 
Friday - Orchestra, Student Council (on even Fridays), 

Advocate Board (odd Fridays), Handicraft, Boys' 
Glee Club, Girls' Glee Club. 
Others as announced. 

LIBRARY SLIPS - Pupils who desire library slips must obtain 
them from subject teachers before school, at recess, or be­
fore the close of the period. Pupils leave one slip in the 
study room and take the other to the library. Library rules 
are posted on the bulletin board in the library. 

EATING AND GUM CHEWING - No eating allowed above the first 
floor. Food must be consumed in the lunch room. Gum chewing 
is forbidden between 8:00 A.M. and 3:15 P.M. 

LUNCH ROOM REGULATIONS -
a. Keep in line. 
b. Do not rush when entering. 
c. Do not cut through the service lines. 
d. Have exact amount of money to be spent for lunch ready 

for the cashier• 
e. Eat at tables only. No more per table than provided by 

the dietitian. Chairs are not to be moved from table 
to table. 
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f. Return dishes and trays to their proper places. Deposit 
refuse in the waste cans. Each pupil is responsible for 
the cleanliness of his own place. 

g. Put chairs _in place when leaving lunch room. 
h. Do not congregate in the aisles. 
i. Take pride in the appearance of the lunch room. Make 

it worthy of the best traditions of Needham High School. 
Note that pupils are excluded from the parking lot, from the 
two top floors in the "A" Building, and from the "Ctt Building 
entirely, during the lunch periods. 

STUDY HALL RULES -
a. Quietness and studiousness characterize the study room. 
b. Disturbances, such as whispering, noises, etc., are out 

of place. 
c. Permission to leave the room for any purpose must be 

obtained from the teacher in charge. Visit basements, 
sharpen pencils, and get paper before the beginning of 
the study period. 

d. One at a time at the front of the room. 
e. Permission obtained for speaking to another pupil does 

not include the privilege of sitting or studying to­
gether. Only one pupil at a time will be given per­
mission to speak to another. 

f. Supplies of paper should be obtained before the period 
begins. 

g. All pupils must go to their seats and be quiet when the 
bell rings. 

TRAFFIC RULES -
a. All traffic shall keep to the right while passing in the 

corridors and while entering and leaving rooms. 
b. Pupils must move quickly while passing. There shall be 

no loitering or running. 
c. Pupils shall not walk more than two abreast in the cor­

ridors. 
d. There shall be no unnecessary noise. 
e. The center stairways of the building shall be used for 

one-way traffic only. On the north center stairway all 
traffic shall move upward. On the south center stairway 
all traffic shall move downward. 

f. Pupils must not go to their lockers in the time interval 
between the close of the 6th period and the homeroom 
period at the close of school. This causes tardiness to 
the homeroom. 

TELEPHONES - There are two pay telephones, one in the cafe­
teria and one in the office. Only these phones may be used 
by the students for personal business. 
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LOST AND FOUND - Any student who finds an artic~e in the 
school or anywhere in the vicinity, which apparently has been 
lost, should immediately take it to the office. Any student 
losing an article should inquire at the office. 

BULLETIN BOARDS - Any student or student organization with 
the perm1ss1on of the principal may post notices on the bul­
letin boards. 

PHYSICAL EDUCATION - Physical education is compulsory for 
every fit student. Each one is responsible for his own gym­
nasium equipment. 
Any student unable to participate in this program may be ex­
cused by presenting a doctor's certificate. 

OUTSIDE STUDY - For successful results in school a certain 
amount of outside study is necessary. Continuous application 
during the organization and study periods will reduce the 
amount of time to be spent on this work at home. Correct 
study habits are invaluable to a pupil's success; and these 
habits can best be cultivated in quiet, well-lighted, and 
comfortable surroundings. For every hour of classroom in­
struction, a student is expected to give one hour of homework 
preparation. 

PARENTS' NIGHT- On an appointed date in October, which will 
be announced later, Parents' Night will be held, between 
seven and nine o'clock. This evening is set aside for con­
sultations between parents and teachers. 

SCHOOL BANKING - School banking is available to high school 
students. TI11s allows them to continue savings programs 
carried on in the grades and junior high schools, or to open 
new accounts. 

THE GUIDANCE DEPARTMENT - The guidance offices and conference 
rooms are available to students, parents, and teachers for 
assistance with any school problems of the individual stu­
dents. The purpose of the department is to help each student 
to understand his abilities and interests and to help develop 
them as much as possible during his years at the high school. 

The Guidance Department during the first semester of each 
year makes arrangements with the office of admissions in many 
of the institutions of higher learning, including colleges, 
junior colleges, business schools, and technical schools, to 
have representatives come to the high school for the purpose 
of explaining the offerings of their respective institutions 
in group meetings. Individual interviews may be had upon 
request. This provides an excellent opportunity for the 

37 



student to compare one institution with another when making 
choices. Students in the junior year should start attending 
these conferences and continue attending in the senior year. 

Each student is assigned to a Guidance Counselor as follows: 
A through E - Mrs. Gordon 
F through L - Mr. Affanato 
M through Q - Dr. Forbes 
R through Z - Miss Dole 

The guidance counselors stand ready to assist students in 
program planning, securing scholarship information, selection 
of schools and colleges, selection of business and vocational 
training opportunities, and in personal or scholastic adjust­
ment. 

DRIVER EDUCATION - Driver education is offered for students 
of sixteen years of age or over. It includes a study of 
road laws, customs and ideals. In addition, behind the wheel 
training is provided. 

At the end of the course, arrangements are made with the 
State Department of Motor Vehicles for an inspector to give 
examinations in the school cars. 

This course is laid out in accordance with the present in­
surance law. 

SPORTS - Girls' Sports-Awards are made to any girl who com­
petes in the after school program. Activities offered are: 
field hockey, basketball, apparatus, tennis and softball. 
Boys' Sports - Needham Senior High School competes with other 
schools of the Bay State League. We have the following 
teams: football, baseball, hockey, track, golf, tennis and 
wrestling. In order to be eligible to play on a team, a boy 
must be passing in three of his four major subjects, must 
be up to date on S.A.A. dues, must have successfully passed 
a physical examination and must be properly insured. 

MUSIC GROUPS 

BAND gives an opportunity for the student to contribute to 
the support of functions vital to the spirit of the high 
school such as sports activities, school rallies and assem­
blies as well as playing an important part in the functions 
of the community. Full band meets Monday, \.fednesday, Thurs­
day and Friday the sixth period. 

ORCHESTRA - a course offered to give practical experience in 
ensemble playing, emphasizing the improvement of instrumental 

~ technique. 
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BOYS' GLEE CLUB - An opportunity for boys to express them­
selves musically in the singing of Negro spirituals, college 
and folk songs, sea chanteys and songs of other types as 
well. Little formalized technical work is presented; but 
instead, the accent is placed upon an appreciation through 
participation, fellowship and team work. 

GIRLS' GLEE CLUB - An opportunity for all girls to partici­
pate in vocal music in preparation for assembly programs and 
concerts. The repertoire includes American folk music as 
well as music of the masters. 

CHORALEERS - This activity offers a knowledge of and a train­
ing in the better vocal habits as used in the speaking and 
singing voice. 

STUDENT COUNCIL 

Preamble of Constitution - WB, the students of the Needham 
Senior High School, in order to establish a system of partial 
self-government, to promote a more active interest in the 
democratic principle of self-government for the purpose of 
preparing ourselves for the democratic world, and to cooper­
ate in improving the efficiency and general welfare of the 
Senior High School, do hereby ordain and establish this Con­
stitution for the Student Council of the Needham Senior High 
School. 

Method of electing Student Council members 
1. Nomination papers obtained in late May. 
2. Elections held before close of school 

a. eight Seniors 
b. seven Juniors 
c. four alternates for each class 

3. Meet to elect four officers. 
4. The next fall the sophomores elect five representatives 

by the same process. 
5. All class officers automatically become Student Council 

members. 
6. If a Student Council member is elected class officer the 

alternate moves up to fill the vacancy. 
7. Following complete Student Council arrangement, they elect 

chairman and committees are formed. 

PUBLICATIONS 

THE ADVOCATE - Bach year the graduating class publishes 
a school year-book called the Advocate. 

THE HILLTOPPBR - This is the name of the school news­
paper that is published once each month. 
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CLUBS 

AUDIO-VISUAL CLUB - The Audio-Visual Club is for those stu­
dents who wish to acquire knowledge of visual and sound 
equipment. Membership is open to any student with these in­
terests. 

CERAMICS CLUB - This club meets two periods per week during 
the activity period. An introduction to coil method is pre­
sented as well as an investigation of other ceramic pro­
cedures. Students have an opportunity to fire a kiln, spray 
glaze their own work and explore the chemistry of glazes. 

PAINTING CLUB - This club meets two periods per week during 
the activity period. Methods ofprocedure are discussed and 
actual paintings are undertaken in oil and water colors. 
Still life and landscape subjects are analyzed as to their 
application to composition. 

BOYS' LEADERS CLUB - This is a school service group of boys 
selected by the physical education instructors, who have 
shown above average abilities during normal classes and who 
are deemed to possess leadership abilities. Each Tuesday 
during activity period club members receive special instruc­
tion which will enable them to assist in the supervision of 
daily class programs. Members are trained as officials in 
various team games, as assistant gymnastic instructors and 
as class leaders. 

BOYS' GYMNASTICS CLUB - Meeting during activity period each 
Friday, this is an activity group which receives specialized 
instruction in the area of advanced gymnastics. 

MODERN DANCE CLUB - An opportunity for girls to express them­
selves through the medium of dance. The program provides 
experience in exploring axial and locomotor movements, 
rhythm, space, and creativity. As a final project the girls 
give a dance concert in the spring. 

PHOTOGRAPHY CLUB - The Photography Club is for those students 
who wish to make a hobby of photography. A darkroom is 
available for learning the phases of developing, printing, 
and enlarging pictures. Club members also have the oppor­
tunity to learn something about picture taking technique. 

LIBRARY CLUB - Members of the Library Club assist in checking 
books for circulation, helping other students to find refer­
ence books, and doing many other services essential in keep­
ing our library in efficient working condition. The group 
meets with the librarians once a month to discuss the prob­
lems and ways to improve the library. 
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SCHOLARSHIPS - Local Scholarships for which a senior may 
apply 1n April by filling out a form obtained by his coun­
selor are as follows: 

Myrtle E. Taylor Scholarship 
Public School Association Scholarship 
Needham New Century Club Scholarship 
Junior New Century Club Scholarship 
Needham Boosters' Scholarship 
Needham Athletic Coaches' Club Scholarship 
Theta Kappa Chi Club Scholarship 
Needham Exchange Club 
Needham Rotary Memorial School Fund 
Irving H. Cowdrey Scholarship 
Thirteen Club Scholarship 
Captain Karl Yohn Memorial Scholarship 
Needham Kiwanis Club Scholarship 

Complete descriptions of these scholarships are available in 
the guidance offices. 
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Student Council 
Preamble of Constitution 
WE, the students of the Need­

ham Senior High School, in order 
to establish a system of partial 
self-government, to promote a 
more active interest in the demo­
cratic principle of self-government 
for the purpose of preparing our­
selves for the democratic world, 
and to cooperate in improving the 
efficiency and general welfare of 
the Senior High School, do hereby 
ordain and establish this Consti­
tution for the Student Council 
of the Needham Senior High 
School. 

Election of Members 
METHOD OF ELECTING 

STUDENT COUNCIL 
MEMBERS 

1. Nomination papers obtained 
in late May (next year's Seniors 
and Juniors). 

2. Elections held before close 
of school 

a. eight Seniors 
b. seven Juniors 
c. four alternates for each 

class 
3. Meet to elect four officers. 
4. The next fall the sopho­

mores elect five representatives by 
the same process. 

5. All class officers automatic­
ally become Student Council mem­
bers. 

6. If a Student Council mem­
ber is elected class officer the al­
ternate moves up to fill vacancy. 

7. Following complete Student 
Council arrangement they select 
chairman and committees are 
formed. 

8. If any members of the high 
school is elected to the state Stu­
dent Council Association, auto­
rna tic ally he becomes a member 
of our Student Council. 

9. As a result, 
12 Seniors 
11 Juniors 
9 Sophomores plus the 

State officers. 

Parents' Night 
Parents' Night - On an ap­

pointed date in November, Par­
ent's Night is held between 7 and 
10 P.M. for consultation between 
parents and teachers. 

APPENDIX E 

Student Handbook 
This handbook is a compilation 

of general information, proced­
ures, policies, rules and regula­
tions which should be known to 
every student of the Needham 
Senior High School. It is the re­
sult of the efforts of students and 
faculty alike to present for the 
student body a guide for school 
life, both academic and social. 

Make Up Work 

Make Up Work - Pupils absent 
for a period of time less than a 
week, must make up the work at 
the discretion of the teacher or 
teachers concerned. Failure to do 
so will mean that a pupil will re­
ceive a zero for the work not 
made up. 

Pupils absent for a period of 
time more than a week, must 
make up the work at the dis­
cretion of the teacher or teachers 
concerned, it being understood 
that a reasonable amount of time 
will be allowed for the make up 
work. Failure to do so, within 
the prescribed time, will mean 
the pupil receives no credit for 
the work, but it must be made up. 

All teachers remain after school 
until 2:45 and one day weekly 
until 3:15 P.M. This schedule is 
designed for students who need 
extra help and provides oppor­
tunities to make up tests. 

Fire Drills 

Fire Drills-State law requires 
fire drills during the course of 
the school year. Such drills may 
occur at any time during the 
school day. When the fire drill 
alarm sounds, all students must 
evacuate the building at once and 
go to a point no closer than 100 
feet to any portion of the build­
ing. Students should move quick­
ly and should not carry on con­
versations during evacuation. 

Teachers will instruct students 
regarding the exits to be used 
from their area. Alternate exits 
should be used in case the pre­
scribed exit is used. 
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Attendance Policies 
Tardiness - Homeroom pupils 

are not tardy if they are over the 
homeroom threshold when the 
8:10 bell rings. All tardy pupils 
will be sent to the office at once. 
They will not be allowed to enter 
the homerooms or the classrooms 
unless they present the proper 
slip from the office. 

Absences - Pupils who have 
been absent must report to the 
office immediately upon return 
with a written statement from 
the parent or guardian explaining 
the absence. This is a legal re­
quirement. 

Dismissal - All cases of dis­
missal are handled in the office. 
A note from the parent or guard­
ian is required on the day of 
dismissal. 

Honor Roll 
Pupils who obtain an average 

of B, with no mark lower than 
B- in four subjects which carry 
a credit of 5 points for a full 
year, and a mark of C or better 
in all their other subjects, shall 
have their names placed on the 
scholastic Honor Roll at the end 
of each marking period. 

Use of the Library 
Students who wish to use the 

school library during school hours 
are required to sign up before 
school of that day. Students re­
port directly to the library at 
the beginning of the assigned 
periods. 

Book Policy 
Book Policy - Books are loaned 

only by department directors and 
heads. For summer use, books 
may be obtained before the last 
day in June. After this, sources 
where books may be purchased 
will be given students and their 
parents. The full purchase price 
of books will be required as a 
deposit for books borrowed for 
the summer. 

During the school year, no new 
book will be given out by a teach­
er unless the pupil pays the 
charge for a damaged or lost 
book. 



Student School Calendar 
1960-1961 

Nov. 9: Parent's Visiting Night 
7-9 P.M. 

Nov. 11: School holiday - Vet­
erans' Day. 

Nov. 12: Junior Prom- 8:00-
11:45. 

Nov. 23: Close at 12:00 noon for 
Thanksgiving recess. 

Nov. 26: Student Council Dance 
8:00-11:45. 

Nov. 28: School reopens. 
Dec. 3: High School Pops Con­

cert. 
Dec. 9 and 10: Senior Class 

Play. 
Dec. 21 : Faculty Open House 

for Alumni at 2 :30 P.M. 
Dec. 23: Close at 12:15 for 

Christmas recess. 
Jan. 3: School reopens. 
Jan. 14: College Board Aptitude 

Test for Seniors 8 :30-11 :30 A.M. 
Feb. 4: College Board Aptitude 

Tests for Seniors 8:30-11:30 A.M. 
Feb. 6: Begin election of sub­

jects by Juniors. 
Feb. 17: Close at 2:15 for win­

ter recess. 
Feb. 27: School reopens. 
Mar. 3: Close of elections for 

Juniors. 
Mar. li: Sophomores begin elec­

tion of subjects. 
Mar. 11: National Merit Schol­

arship Qualifying Test. 
Mar. 11: National Educational 

Development Test-Sophomores. 
Mar. 17 and 18: Science Fair. 
Mar. 18: College Board Aptitude 

and Achievement Tests. 
Mar. 24: Close elections of sub­

jects by Sophomores. 
Mar. 31: No School - Good 

Friday. 
Apr. 7 and 8: Faculty Play. 
Apr. 14: Close at 2:15P.M. for 

Spring recess. 
Apr. 24: School reopens. 
Apr. 29: Senior Prom - 8 :00-

11:45 P.M. 
May 4-7: Band goes to Haver­

ford. 
May 16: Modern Dance & Style 

Show by Phys. Ed. and Home Ed. 
Depts., 8-10 P.M. 

May 16-19: Administration of 
Advanced Placement Examina­
tion by C.E.E.B. 

May 20: College Board Aptitude 
and Achievement Tests for Juniors 
and Seniors. 

May 27: Sophomore Dance -
8 :00-11 :45 P.M. 

May 30: School holiday - Me-
morial Day. 

June 9: Class Day. 
June 11: Baccalaureate. 
June 12: Graduation. 
June 21 : Close at 12 :00 noon 

for end of the year for pupils. 

School Dances 
School Dances - The following 

rules apply concerning school 
dances: 

1. No ticket will be sold at 
the front door for any dances. 

2. There is to be no smoking 
in the building. 

3. One member of the couple 
must be a former member of the 
school - or a present member. 

4. Pupils and guests who leave 
the building will not be permitterl 
to return. 

5. The responsibility of inform­
ing guests about the rules rests 
with the member or former mem­
ber of the school who brought 
the guest. 

Visitors 
Visitors who have a valid reason 

for visiting are welcome at school. 
Students who wish to bring visit­
ors are to register them in office 
A-207, before school in the morn­
ing where they will receive a 
visitor's pass. Visitors are requir­
ed to follow the schedule of the 
host or hostess as long as they 
remain at school. Student hosts 
or hostesses are responsible for 
their guests. No visitors are per­
mitted without a vistor's pass and 
must surrender the pass at the 
close of the day in the office. 

Reports 
Warnings Issued: Oct. 10, 1960, 

Dec. 12, 1960, Mar. 8, 1961, May 
8, 1961. 

Marks Close: Nov. 10, 1960, 
Jan. 27, 1961, April 7, 1961, June 
1961. 

Report Cards Issued: Nov. 18, 
1960, Feb. 3, 1961, April 14, 1961, 
June 21, 1961. 

Bell Schedule 

Mondays, Tuesday and Fridays 

8:00 

8:08 
8:10 
8:10- 8:20 

8:23- 9:08 
9:11- 9:54 
9 :57~-10 :40 

10:43 

10:40-10:45 
10:45-11:27 
11:30--11:55 
11:58-12:40 
11:30-11:55 
11:55-12:20 
12:20--12:40 
11:30-12:15 
12:15-12:40 
12:43- 1:25 
1:28- 2:10 
2:13 

2:15 
2:20 

Teachers in home­
rooms; Pupils go to 
rooms 
Warning 
Tardy 
Announcements 
Opening Exercises 
1st period 
2nd period 
3rd period 
Double warning 
bells 
Recess 
Organization 
1st lunch 
4th period 
1st half 4th period 
2nd lunch 
2nd half 4th period 
4th period 
3rd lunch 
5th period 
6th period 
Tardy to home­
rooms 
Dismissal 
Detention begins 
(no bells) 

Wednesday and Thursday 

8:00 

8:08 
8:10 
8:10- 8:20 

8:23- 9:16 
9:19-10:09 

10:12 

Teachers in home­
rooms; Pupils go to 
rooms 
Warning 
Tardy 
Announcements 
Opening Exercises 
1st period 
2nd period 
Double warning 
bells 

10 :14-11 :04 3rd period 

11:07-11:31 
11:34-12:24 
11:07-11:31 
11:34-11:57 
12:00--12:24 
11:07-11:57 
12:00-12:24 
12:27- 1:17 
1:20-- 2:10 
2:13 

2:15 
2:20 

1st lunch 
4th period 
1st half 4th period 
2nd lunch 
2nd half 4th period 
4th period 
3rd lunch 
5th period 
6th period 
Tardy to home­
rooms 
Dismissal 
Detention begins 
(no bells) 



Odds 'n' Ends 
Bookcovers will be sold to the 

students in the morning and aft­
ernoon in the auditorium. The 
prices are 10 cents for the regular 
size and 15 cents for the large 
size. Pupils must write names on 
the book covers but must not 
mark or misuse the text books. 

Assemblies - Each Friday, at 
8:20 A.M., unless notice is given 
to the contrary, there will be an 
assembly in the auditorium or 
gym. The order of periods for each 
Friday will be announced on or 
before the preceding Thursday. 
Pupils must go to the auditorium 
or gym in an orderly manner 
and must be quiet. Students are 
to sit in areas assigned to their 
homerooms. 

Bicycles - Bicycle racks ar~ 

located in the courtyard between 
A and C buildings and may be 
used by those who bring them to 
school. All bicycles must be park­
ed there and locked securely. 

Student Parking Privileges -
Students who wish to use the 
parking facilities of the school 
must register their cars with the 
school. A parking permit and 
parking provisions will then be 
issued. No student is to park any 
motor vehicle in the school park­
ing lot without previously regis­
tering the same with the school. 

School Banking - School bank­
ing is available to high school 
students. This allows them to 
continue savings programs carried 
on in the grades and junior high 
schools, or to open new accounts. 

Telephone - There are three 
pay telephones, one in the cafe­
teria, one in the lobby of the boy's 
gym and one in the office. Only 
these phones may be used by the 
students for personal business. 

Lost and Found - Any student 
who finds an article in the school 
or anywhere in the vicinity, which 
apparently has been lost, should 
immediately take it to the office. 
A.ny student losing an article 
should inquire at the office. 

Bulletin Boards - Any student 
or student organization with the 
permission of the principal, may 
post notices on the bulletin 
boards. Scotch taping things to 
painted surfaces is not permitted. 

Driver Education 
Driver Education - Driver ed­

ucation is offered for students of 
sixteen years of age or over. It 
includes a classroom study of 
road laws, customs and ideals. In 
addition, behind the wheel train­
ing is provided. This course is 
taught in accordance with the 
present insurance law. 

Suspension 
Suspension of Pupils - Pupils 

may be suspended from school by 
the principal for habitual disre­
gard of rules, opposition to au­
thority, or other good cause. 

Bus Passes 
Bus Passes - Pupils living two 

miles or more from school will 
be allowed bus passes. Attention 
is directed to the notice to bus 
pupils from the Superintennent 
of Schools. 

Practical Arts 
Practical Arts - Students are 

required to purchase materials 
and supplies for projects of their 
own in industrial arts and home­
making courses. The cost of in­
structional materials and supplies 
will not be the responsibility of 
the student. 

Failing Seniors 
Seniors who do not meet credit 

requirements for graduation may 
go to Class Day Exercises but 
are not permitted to take part 
in Baccalaureate and Commence­
ment exercises. 

Cheating 
Cheating - A person dishonest 

in an examination receives a 
zero. This will be reported im­
mediately to the office. This zero 
shall be considered together with 
other work done in the subject for 
the marking period in arriving 
at the pupil's mark for the period. 

Loitering - All pupils, unless 
they have business to attend to, 
must leave the building immedi­
ately after school is dismissed. 

Loitering - Students must go 
to homerooms at 8:05 A.M. Only 
those who are coming to school 
at that time should be in the cor­
ridors. This regulation is to in­
sure that the corridors will not 
be congested at this time. 

Reports 
Examinations and reports-The 

marking periods are approximate­
ly ten weeks in lengths. Warning 
reports are issued several times 
during the year so that parents 
may be informed when the work 
of the student is unsatisfactory. 
Failing reports and warning slips 
are sent home, when necessary, 
with the report earns. Reports to 
the parents make possible cor­
rective ann remedial procedures at 
the earliest possible time. 

Guidance 
The Guidance Department 

The guidance offices and confer­
ence rooms are available to stu­
dents, parents, and teachers for 
assistance with any school prob­
lems of the individual students. 
The purpose of the department is 
to help develop the student as 
much as possible during his years 
at the high school. Each student 
is assigned to a Guidance Coun­
selor as follows: 

A through E-Mrs. Eva Gordon 
F through L-Mr. Affanato 
M through Q-Dr. Forbes 
R through Z-Miss Dole 
The guidance counselors stand 

ready to assist students in pro­
gram planning, securing scholar­
ship information, selection of 
schools and colleges, selection of 
business and vocational training 
opportunities, and in problems of 
personal or scholastic adjustment. 
Occupational and post-secondary 
school c o n f e r e n c e s are held 
throughout the year for the bene­
fit of students. 

Outside Study 
Outside Study - For successful 

results in school, a certain amount 
of outside study is necessary. 
Continuous application during the 
organization and study periods 
will reduce the amount of time to 
be spent on this work at home. 
Correct study habits are invalu­
able to a pupil's success; and 
these habits can best be culti­
vated in quiet, well lighted and 
comfortable surroundings. For 
every hour of classroom instruc­
tion, a student should give at 
least one hour of homework prep­
aration. 



Physical Education 
PHYSICAL EDUCATION 

DEPARTMENT -
BOYS AND GIRLS 

Every student is required by 
State Law to take Physical Edu­
cation. In order to be excused 
from physical education classes a 
student must present a written 
note to the physical education 
instructor. A written note is ac­
ceptable from home or from the 
nurse for two consecutive classes. 
To be excused for a period of time 
beyond that a written excuse 
from a physician is required. 

Pupils who are absent from 
school may not represent the 
school in athletic contests nor in 
other school sponsored activities 
on the day of absence nor during 
the weekend or vacation period 
which may immediately follow, 
except for most unusual reasons. 

Both boys and girls are required 
to have an official uniform. Each 
one is responsible for his own 
gymnasium equipment. 

Sports 
SpoTts - Girls' Sports-Awards 

are made to any girl who com­
petes in the after school program. 
Activities offered are: field hoc­
key, basketball, apparatus, tennis 
and softball. 

Boys' Sports-Needham Senior 
High School competes with other 
schools of the Bay State League. 
We have the following teams: 
football, baseball, hockey, track, 
golf, tennis and wrestling. In 
order to be eligible to play on a 
team, a boy must be passing in 
three of his four major subjects, 
must be up to date on S.A.A. 
dues, must have successfully 
passed a physical examination 
and must be properly insured. 

Towel Service 
Towel Service is available for 

$2.00 per year. This entitles a 
student to a clean towel after 
every gym class and after every 
athletic practice. A student may 
bring his own towel which is in­
spected and must be taken home 
the same day it is used. 

Insurance is available at the 
beginning of each year for a small 
fee. It is recommended for all 
students. 

Smoking Rules 
Smoking Regulations-Students 

are not permitted to smoke in 
our school buildings or on the 
school grounds. Those found do­
ing so will be suspended from 
school for five (5) days. 

Health 
Health - There is a full time 

registered nurse on duty at all 
times in the high school. A pupil 
returning to school after an ab­
sence or dismissal must bring a 
note from a parent and present 
it to the main office. A release 
card from the Board of Health 
must be obtained before a student 
who has had a contagious disease 
may be re-admitted to the class­
room. Students should understand 
that the school nurse may not 
administer medicine unless he has 
written permission from a doctor. 
Should a student not find the 
nurse in her office when needed, 
he must report to office A-207 im­
mediately. 

Lockers 
A student entering the Need­

ham Senior High School for the 
first time is assigned a locker 
which, except for unusual cir­
cumstances, shall be used by the 
student until his graduation. The 
combination is given to the stu­
dent and it then becomes the 
responsibility to disclose the com­
bination to no one else. Students 
are required to keep the locker 
neat and clean and may be re­
quired to offer it for inspection 
by teachers or administrative staff 
at any time. 

Planned Absences 
Planned Absences - When, for 

urgent reasons or an unusual op­
portunity that has a direct edu­
cational relationship, the family 
may wish to keep a student out 
of school, the parent is expected 
to make arrangements with the 
school either by writing or con­
ferring with the principal or as­
sistant principal, in advance of 
the absence. College interviews 
should be planned for weekends 
whenever possible. Seniors only 
will be permitted to attend col­
lege interviews on school time. 

No-School Signal 
School may be cancelled for ex­

ceptionaly inclement weather or 
by reason of emergency. On days 
of this nature, two short blasts 
of the fire signal shall be sound­
ed at 7:15 and 7:45 A.M. Radio 
stations WBZ, WCOP, WEEI, 
WHDH, and WNAC make no­
school announcements also. 

Holiday Homework 
Lessons over holidays and vaca­

tions should be assigned. The kind 
of lesson, whether advance or 
review, is left with the teacher. 

The Stndent Activity Associa­
tion may be joined by paying dues 
which must be paid up to date in 
order to receive tickets for the 
games or to participate as a play­
er in the games or activities spon­
sored by the Student Activity 
Association. Any pupil who can­
not afford to pay the dues of $3.00 
per year and who desires to en­
joy the benefits provided by the 
S. A. A. is requested to confer 
with the Principal with regard to 
1he matter. 

Local Scholarships 
I~ocal Scholarships for which a 

senior may apply in April by fill­
ing out a form obtained by his 
counselor are as follows: 

Myrtle E. Taylor Scholarship 
Public School Association Schol­

arship 

Needham New Century Club 
Scholarship 

Jr. New Century Club Scholar­
ship 

Needham Boosters' Scholarship 
Needham Athletic Coaches' Club 

Scholarship 
Theta Kappa Chi Club Scholar­

ship 

Needham Exchange Club 
Needham Rotary Memoria I 

School Fund 
Irving H. Cowdrey Scholarship 
Thirteen Club Scholarship 
Captain Karl Yohn Memorial 

Scholarship 
Needham Kiwanis Club Schol­

arship. 
Complete descriptions of these 

scholarships are available in the 
guidance offices. 


